BENTOPOOCKASA OBNNACTDb

AIMVHMCTPALIS
NOMOBCKOrO CENbCKOrO NOCENEHUS
MYHULIMNANBHOTO PAVIOHA «KOPOYAHCKUI PAAOH

MOCTAHOBJNIEHUE

NMonoBka

«03» pekabpsa 2024 r. Ne 39

O0 yTBep:KIeHMH aIMHHUCTPATHBHOIO
perjiaMeHTa NPeAoCTaBJICHUS
MYHHMIUNAJIBHON  ycayru  «Bbigaua
BbINUCKH U3 MOX0351ICTBEHHbIX KHUD

B cootBeTcTBUM co cTaThel 8 denepanbHoro 3akona ot 07 urons 2003 roga

No 112- @3 «O nuuHOM MOACOOHOM XO03siCTBE», DesepanbHBIM 3aKOHOM OT
27 wrona 2010 roma Ne 210-®3 «OO6 opraHuzanuu TPEIOCTABICHUS
rOCYJJapCTBEHHBIX M MYHULMNAIBHBIX YCIyT», MOcTaHoBiIeHHEM IIpaBuTenncTBa
Poccuiickoit ®enepanuu ot 26 mapta 2016 roma Ne 236 «O TpeOoBaHMSIX K
MPEOCTaBICHUIO B AJIEKTPOHHON (DOpMe TOCYIapCTBEHHBIX M MYHMITUIIATBHBIX
YCIIyT», MMOCTAHOBJICHHEM aAMUHUCTpaluu [IOMOBCKOTO CEIbCKOTO TOCEIEHUsI OT
22 nexabps 2022 roma Ne 49 «O6 yrBepxkaenuu llopsaka pa3zpaboTku u
YTBEPKIAECHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS MyHUIIUIIATbHBIX
ycIyr Ha Tepputopur [IOMOBCKOTO CEIbCKOTO TMOCEIEHUs», PYKOBOJCTBYSCH
Ycragom IlonmoBckoro cenbCKOro rmocesieHus, aaMuHuctpanusa I[lomoBckoro
CEJIBCKOTO TIOCEJICHUS MOCTAHOBJISICT:

1. YTBepauTh  AJAMUHUCTPATUBHBIA  PETJIAMEHT  IPEJOCTaBICHUS
MYHUIIMTIAJTBHOW yCcIyrd «Bbimada BBIMUCKA W3 TMOXO3AWCTBEHHBIX KHUTY,
(npunaraetcsi).

2. [Ipu3HaTh yTPaTUBIIUM CHIIy PACHOPSIKCHHE — aIMUHHCTPAIUH

[TOMmOBCKOrO CENBCKOrO IOCEJICHUST MYHUUHNAIbHOro paitoHa «Kopouanckuit
paiion» ot 21 urons 2010 roma Ne 6-p «O6 yrBepxkaenun [lopsiaka mpegocraBieHus
MYHHIUIIAIBHON YCIYTH MO BbIAAYE JOKYMEHTOBY;

3. OOnaponoBaTh HACTOsIIEE MOCTAHOBJICHHUE B MOPSIKE, OMpPEICICHHOM
Ycraom  IIONMOBCKOTO  CEIBCKOIO  ITOCEJICHUS ~ MYHULMIIAJBHOIO  pailloHa
«Kopouanckuii paiion» benropojckoit o0jacTu, a TakXke pa3MeCTUTh Ha
opuimanbHoM caifite aaMUHUCTpanuu [lOMOBCKOrO0  CEIBCKOrOo  MOCEJECHHUS
MYHULUNAIBHOTO paiioHa «KopouaHckuii palion» Kopouanckoro
paiiona((https://popovskoe-r31.gosweb.gosuslugi.ru).



https://popovskoe-r31.gosweb.gosuslugi.ru/

4.  KoHTponb 3a UCHMOJHEHHEM HACTOAIIETO MOCTAHOBJICHUS OCTaBIISIO 32
CcO0O0Ii.

I'naBa agMuHHMCTpaLIMK
ITonmoBCKOro CEJIbCKOI0 MOCeJIeHMS JI.A Epemuna



YTBepKaeH:
NMOCTAHOBJICHHEM
agmMuHucrpanuu Ilomosckoro
CeJIbCKOI0 NMOCeJIeHHS
o1 «03» nexadps 2024 Ne39

AJIMUHUCTPATUBHBIA PETJIAMEHT
HNPEJOCTABJEHUA MYHUIIUITIAJIBHOU YCIIYTH
«BBITAYA BBIIIMCKH U3 NIOXO3AUCTBEHHBIX KHHUI»

PA3JEJI I. OGIIUE ITOJTOXEHUA

I'nasa 1. Ilpeamert peryiupoBanus A AMUHUCTPATHBHOIO perjiaMeHTa

1.  Hacrosmmii aAMMHUCTPAaTUBHBIN pErjlaMEHT yCTaHABIMBAET MOPSIOK U
CTaHAAPT MPEJOCTABICHUS MYHULMNAIBHOW Yycayru «Bslgaya BBIIMCKH U3
IIOXO35UCTBEHHBIX KHUI», B TOM YMCJIE IOPSAIOK B3aUMOIECUCTBUS aIMUHUCTPALUU
[1OIOBCKOTO  CENBCKOTO IMOCENEHUS MYHMIMIAIBHOIO panoHa «KopodyaHCckuii
paiion» benropoackoit obnactu (mamee MNO TEKCTYy - AJIMHHUCTpaus) C
rpakaaHaMMd M HUX  YINOJHOMOYEHHBIMM  NPEACTABUTEISAMH, CPOKA U
MOCJIEI0OBATEIBHOCTh aAMUHUCTPATUBHBIX MpoLeayp (AeMCTBUI), OCYIIECTBISIEMBIX
AJIMUHUCTpanyend B MPOLECCE PEANU3alMU MOJHOMOYMN IO BbIJaY€ BBINHCKUA W3
MOXO35MCTBEHHBIX KHUI, KOTOPBIE BEAYTCS OPraHAMU MECTHOTO CaMOYyIpPaBJICHUSA
[IOmOBCKOTO  CENIBCKOTO TMOCENEHUSI MYHMIIMIAIBHOIO paiioHa «KopouaHckuit
paiion» benropockoit o6nacTu (fanee mo TEKCTY - MOX035HCTBEHHbBIE KHUTH).

2. [lenpr0 HacTOSALIErO0 AIMHUHMCTPATUBHOIO pEIVIAMEHTA  SBIIAECTCS
o0ecrieueHrne OTKPBITOCTU TNOpSAKAa MPEJOCTAaBICHUS MYHULMIAIBHON YCIYyTH,
npeaycMoTpeHHoi myHkToM 1. I'maBel 1 Paznen I HacTosiero agMUHUCTPATUBHOTO
perjameHTa (J1ajgee 1o TEeKCTy - MyHHUIMNalbHasl yCiIyra), MOBBIIICHHs KayecTBa ee
UCIIOJIHEHUs, CO3JaHMA YCIOBMM [UIA y4acTHs TpaXJaH B OTHOIICHMSX,
BO3HUKAIOIIMX IPU NPEIOCTABICHUN MyHULUIIAIBHON YCIYTH.

I'nasa 2. Kpyr 3asBuresei

1. MyHununangpHasi yciyra NpefoCTaBisIeTcsl rpakaHaM, BEIYIIHM JINYHOE
noacoOHoe xo3sicTBo (Hanee JIIIX) Ha TeppUTOPUM MYHUIIMTIATHLHOTO 0Opa30BaHUs
(nanee - 3asABUTEIN).

2. TI'maBa JIIIX wumeeT mpaBO MOJYYUTh BBINUCKY W3 KHUTHM TOJIBKO B
otHouieHuu cBoero JIIIX B moOoMm oObemMe, 1Mo J000MY MEPEUHIO CBEICHUN U IS
JIIOOBIX LIEJIEH.

3. WUnoit wien JIIIX nmMeer mpaBO MOJYYHTh BBIIMCKY M3 KHUTH TOJIBKO B
otHomeHuu cBoero JIIIX B mo6om oObeme, 1o J1I000My MEPEeUHI0 CBEICHUMN U s
JTrOOBIX 1LIeTIeH, 32 UCKIIIOUEHUEM TIEPCOHANBHBIX JaHHbIX TnaBbl JIITX.

4. OT UMeHH 3asBUTENS 32 NPEJOCTABICHUEM MYHULIUIIAIBHON YCIYTH MOXKET
00paTUTHCS €ro YIOJIHOMOYEHHBIN MPECTABUTEIND (Jaliee - MPEeICTaBUTENb).



I'maBa 3. TpeGoBanus Kk nopsiaKy MHGOPMHUPOBAHKS O IPEAOCTABJICHUH
MYHUIMIAIBHOH YCJIYI'H

1. Jnsg  momydeHuss HMHQPOPMALMM IO BONPOCAM  MPEAOCTaBICHUS
MYHUIIUNIATBHOM YCIYTM M O XOJie MPEeAOCTaBICHUS MYHUIMNAIBHOW YCIyru
3asBUTEIb WM €T0 MPEACTABUTENb 00paIaeTcsi B A IMUHUCTPAIHUIO.

2.  Huadopmarus mo BompocaM MPEIOCTaBICHUS MYHUIIUIAIBHON YCIyTH
MPEIOCTABIISACTCS:

1) *pu TMYHOM KOHTAKTE C 3asIBUTEJIEM WU €TO MPEICTABUTEIICM;

2) ¢ WCIOJIb30BaHUEM CPEICTB Telne(OHHOH CBsI3H, Yepe3 O(UIIMaIbHBINA
CalT aAMHHHUCTpAIMM B MH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOW CETH

«UHTepHeTY (manee - cetb «MuTepHe™) MO ampecy: (https://popovskoe-
r31.gosweb.gosuslugi.ru)_(maiee mo TeKCTy - OPpUIUATBHBIA CAUT aIMHUHUCTPAIIH),
4yepe3  pPEerruoHalbHYIO rOCy/lapCTBEHHYI0  MH(OPMALMOHHYIO CUCTEMY
«PervoHanpHBI  MOpPTAaN  TOCYJAPCTBEHHBIX W MYHHUIHMIAIBHBIX  YCIyT
benroponckoit obnactu» B cetu «MuTtepuer» (nmanee - [lopran), mo 3aeKTpOHHOM
noyTe aaMUHKCTpanuu: popovka@ko.belregion.ru (majgee mo TEKCTY - 3JIEKTPOHHAS
Mo4uTa aIMUHUCTPAIINN);

3) NOHCBMEHHO B Cllydyae MUCHBMEHHOTO OOpAIICHUsS 3asBUTENS WM €ro
pEICTaBUTEIS.

3. Wudopmanuss o0 Xolxe MNpeAOCTaBICHHUS MYHHULMIAIBHOW YCIYyTH
IPEIOCTABIIAETCS:

1)  *pu TMYHOM KOHTAKTE C 3asIBUTEJIEM WU €TO MPEICTABUTEIICM;

2) C UCIOJIb30BaHUEM TeaedOHHOM CBS3HM, uepe3 O(UIMAIbHBINA CaWT
aJIMUHHCTPALIMH, IO 3JIEKTPOHHOH 1MOYTE aJMUHUCTPALIH;

3) TUKCBMEHHO B Cilyyac MUCBMEHHOTO OOpalCHUS 3asBUTENS WIH €ro
IpeICTaBUTEIS.

4, JIOIOKHOCTHBIE  JMIa  AJIMUHUCTpPAllMM,  OCYIIECTBIISIOLIUE
npenocTaBieHue WHGOPMAIMKU MO BOMPOCAM TMPEAOCTABICHUS MYHHIIMIIAIbLHOU
YCIyTH U O XOJIe IPEIOCTABICHUSI MyHHUIIUTIAbHON yCIyTH, JTOKHBI MPUHSATH BCE
HEOOXOJMMBbIE MEphl MO TPEIOCTABICHUIO 3asSBUTENIO WIH €ro MPEACTaBUTEIIO
MCYEpIbIBAIONIe MHPOpMALMKU IO BONpOCaM HX OOpalleHWil, B TOM 4YHUCIE C
MIPUBJICYCHUEM JPYTHX JOJDKHOCTHBIX JIUI] aIMUHUCTPAIUH.

5. JIOIKHOCTHBIE JTUIAa aJAMHHHUCTPAIMHA TPEJOCTABISIOT CIEAYIOUTYIO
UHPOPMAIIMIO TI0 BOMPOCAM MPEAOCTABICHHS] MYHHIIUIAIBHOW YCIYTH M O XOJe
PEI0CTAaBICHUS! MyHULIUTIATBHON YCIYTH:

1) 00 opraHe MECTHOrO CaMOYIPAaBJICHUS MYHHUIIMIIATBHOTO 00pa30BaHus,
IPEIOCTABIISAIONIEM MYHULIUIIATIBHYIO YCIYTY, OpraHax rOCyJapCTBEHHOH BJIAacTU U
OpraHW3allusX, Yy4YacTBYIOIIMX B TPEAOCTABICHUHW MYHUIUMIAIBLHON YCIYTH,
BKJIIOYAsi MHGOPMAIMIO O MECTE MX HaXOXKIEHHUs, rpaduke padoThl, KOHTAKTHBIX
TenedoHax;

2) O TIOpSIKE TPEJOCTABICHUS] MYHUUMIAIBHON YCIYrM M XOJie
MPEIOCTABIEHUSI MyHUIIUTIATIBHOU YCITYTH;
3) O Tepe4yHe JOKYMEHTOB, HEOOXOAMMBIX HJisi TPEIOCTaBICHUS

MYHUIUTIATBHOU YCIYTH;


https://popovskoe-r31.gosweb.gosuslugi.ru/
https://popovskoe-r31.gosweb.gosuslugi.ru/
mailto:popovka@ko.belregion.ru

4) 0 BpeMeHH IpHeMa JOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTABICHHUS
MYHULIANIAIBHOW YCITyTH;

5) 0 cpoke mpeaoCTaBICHUSI MYHHIIUITATBHOHN yCIyTH;

6) 00 OCHOBaHMSAX OTKa3za B IMpHEME IOKYMEHTOB, HEOOXOIMMBIX IS
IIPEIOCTABIICHUS MyHULIMIIAJIbHOW YCIIYTH;

7) 00 OCHOBaHHSX OTKa3a B IMPEIOCTABICHUNA MYHUIUITAILHON YCITyTH;

8) O TIOps/Ke O00XKaloBaHUsA pEIICHWH W JelcTBUN (0e3nercTBuUA),
NPUHUMAEMBIX (COBEPIIAEMBIX) B PaMKaX MPEAOCTABICHUS MyHUITUITATbHONYCITYTH.
6. OCHOBHBIMU TpPEOOBAaHUAMU TPHU MPEIOCTABICHUU HHPOPMAIUH IO

BOMPOCaM MPEOCTaBICHUS MYHHUIIMIAIBHON YCIYTH M O XOJE MNPEAOCTaBICHHUS
MYHUIIUIIAJIbHON YCITyTH SIBISIOTCS:

1)  aKkTyaJbHOCTb;

2)  CBOEBPEMCHHOCTB;

3) YeTKOCTb M JOCTYITHOCTb B U3JI0KECHUU WHPOPMAIIHH;

4)  moxHOTa MHPOPMAIINY;

5) cootBercTBUE HH(POPMAIK TPEOOBAHUAM 3aKOHOIATCIIHCTBA.

7. [IpenocraBienne wWHQOpMaUMU MO BONPOCAM  IPEJOCTABICHUS
MYHUIIUTIAJTBHOW YCIYTH M O XOJ€ MPEIOCTABIICHUS MYHHUIUIAIBHON YCIYTH IO
TeneoHy OCYIIECTBIIACTCS IMYTEM HEMOCPEICTBEHHOTO OOIICHHS 3asBUTENS WU
€ro MPEACTABUTENS C JOKHOCTHBIM JTUIIOM aMHUHHUCTPAIIH 10 TeTIehOHY.

8. [Ipu otBerax Ha TeneOHHBIE 3BOHKM JOJDKHOCTHBIE —JIUIA
aIMUHUCTPALIMKA TIOJPOOHO M B BEXJIMBOM (KOPPEKTHOH) ¢dopMe HHPOPMUPYIOT
3asgBUTENCH WM WX MpeICTaBUTENed MO MHTEpECyoInM uX BompocaMm. OTBET Ha
TeleOHHBI 3BOHOK HauyWHaeTcs ¢ UHGPOpPMAlUUMU O HAMMEHOBAHUU OpraHa
MECTHOTO CaMOYIpPAaBIIEHUS, B KOTOpPO€ TIO3BOHWUJ 3asABUTENb WM  €Tr0
NpeCTaBUTENb, (aMHUIINK, UMEHU U (€CTIM UMEETCs) OTYECTBE JIMIIA, MPUHSBIIETO
Tene(OHHBIN 3BOHOK.

[Ipy HEBO3MOXXHOCTH JOHKHOCTHOTO JIMIA aJMUHUCTPAILMH, MPUHIBILIETO
3BOHOK, CaMOCTOSITEIbHO OTBETUTh HA TIIOCTaBJICHHBIE BOMPOCHI TenehOHHBIN
3BOHOK TI€peaipecoBhIBaeTCsl (MEPEBOAUTCS) HA JAPYroe AODKHOCTHOE JIMIIO
aIMUHUCTPAIIMA WJIM K€ 3asdBUTENI0 WIM €ro IMpeICTaBUTENI0 COOO0IIaeTcs
TenedOHHBI HOMEp, MO0 KOTOPOMY MOKHO TMOJYyYUTh HEOOXOANUMYIO WH(MOPMAIUIO
[0 BOIIPOCaM MPEJOCTaBICHUSI MyHUIIMIAIBHON YCIYTH U O XOJ€ MPEeAOCTaBICHHUS
MYHULIMIIAIBHOU YCIIyTH.

9. Ecnu 3asgBuTens WM €ro MPEACTaBUTENS HE  YAOBJIETBOPSET
uHboOpMaIs MO BOMpPOCaM MPEJOCTABICHUS MYHUIUMIAIBHON YCIYIM U O XOJe
IPEIOCTABIICHUS MyHUIIUITAIbHOW yCITyTH, MPEJOCTaBICHHAs JOJKHOCTHBIM JIUIIOM
aIMUHUCTPAIIMA, OH MOXET OOpaTHThCcA K TJaBe aaMUHHUCTPAIMU WM JIHILY,
UCTIONTHSIONIEMY €T0 MOJTHOMOYMS (faiee - TaBa aAMUHHUCTPAIINH), B COOTBETCTBUU
Cc rpaduKOM MpreMa 3asBUTENCH W WX TPEACTaBUTEICH.

IIpuem 3asgBuTeENle WIM UX IMPEACTABUTENIEN IJIaBOM AJAMUHUCTPALUU
IPOBOAUTCA IO MPEABAPUTEIHHON 3alMCH, KOTOPasi OCYLIECTBIAETCA MO TeaehoHy
8(47231) 5-71-37.

10.  OOpaieHus 3asaBUTENS] WM €r0 MPEACTaBUTENS O MPEIOCTaBICHUU
uHbOpMallMl MO  BONPOCaM  NPEJOCTABIEHUS  MYHUIMNAIBHON  yCIIyTH
paccmarpuBatorcs B TedeHne 30 KalleHAApHBIX JHEH €O JHS perucTpaiuu



oOpamenusi. OOpareHuss 3asgBUTENEH WIM WX MNPEACTaBUTENEH O  Xome
MPEIOCTABIICHUSI MYHHUIIATIATLHON YCIyTH PAacCMaTPUBAIOTCS HE TO3JHEE padodero
JTHS, CTICAYIONIETO 3a JITHEM PETUCTPALlN OOpaIleHusl.

JlHeM perucTpanuy OOpaiieHus SBJISAETCS JEHb €ro TIOCTYIUICHHS B
aJIMIHUCTPAIIHIO.

OTtBeT Ha oOpaimieHue, TOCTYNHUBIIEE B aJIMUHUCTpAUIO B  (dopMme
DJIGKTPOHHOTO JOKYMEHTa HaIpaBisieTcs B (OpMe SJICKTPOHHOTO JTOKYMEHTa TIO
aipecy AJIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpaIllCHUH.

OtBeT Ha oOpanieHue, MOCTYMHUBIIEE B AJMUHUCTPALMIO B MHUCHMEHHOU
dbopme, HampaBJIsIeTCs 10 MOYTOBOMY a/IpeCy, yKa3aHHOMY B IJAHHOM OOpaIeHUH.

11. HWudopmammss o0 MecTe HaxOXAeHUA u  rpapuxe  pabOTHI
aIMUHUCTPAIINK, KOHTAaKTHbIE  TelnedoHBl, aapec  OQUIMATBLHOTO  caiTa
aQIMUHHUCTPAIIMHA WAJICKTPOHHON MOYTHI aJMUHUCTPAIUH, TTOPSAKE TPETOCTABICHHSI
MYHHUITUTIATFHOM YCITYTH, @ TaKKe TOPSAIKE TOJydeHUs MHGOPMAIMK TI0 BOIIPOCaM
NPEIOCTABIICHUSI MYHHIMIAILHOM YCIYyTH HW O  XOJI€  NPEIOCTaBICHUS
MYHHITATIATFHON YCITyTH Pa3MeINIaeTCs:

1)  Ha opUIMATHLHOM CaliTe aIMUHHCTPALINH;

2) Hallopraie.

12. Ha HH(bOpMaI_[I/IOHHBIX CTCHOAaX, PAacCIIOJOKXCHHBIX B ITOMCHICHHUAX,
3aHMMAaCMbIX aﬂMHHHCTpaHHeﬁ, pasMCcIiacTCA CICAYronIiasid HH(i)OpMaI_II/IHZ
1) 00 OpraHe MCCTHOI'O CaMOYIIpaBJICHUA, MpcaoCTaBJIAIOIICM

MYHUIUNAIBHYIO YCIYTY, BKIIIOYas MHPOPMALMIO O MECTE€ HAaXOXKIEHUs, rpaduke
paboThl, KOHTAKTHBIX TeledoHax, aapece oPpuIMaIbLHOro caiftTa aIMUHUCTPAIIUU U
AIIEKTPOHHOM MOYTHI aIMUHUCTPALUY;

2) O TIOpSIIKE TPEJOCTABICHHUS MYHULMIAIBHOM YCIYIM M XOJe
MPEIOCTABIECHUS MYHUIMNAIBHOW YCIYI'M, B TOM 4Hcie 00 yciayrax, KOTOpbIe
SBJISIFOTCS. HEOOXOAMMBIMU U 00s13aTENBHBIMU JIS PEJOCTABICHUSIMYHULUTIATILHOM
YCIIyTH;

3) O TepeyHe JOKYMEHTOB, HEOOXOAUMBIX Ui MPEJOCTaBICHHUS
MYHUIIUIIAJIBHON yCITyTH;

4) 0 BpeMeHH TpUeMa JTIOKYMEHTOB, HEOOXOJUMBIX ISl MPEJOCTABICHUS
MYHULIUIIAJIBHON yCITyTH;

5) 0 cpoke mpeaoCTaBICHUSI MyHHUIIMIIATBHOMN YCITyTH;

6) 00 OCHOBaHMSAX OTKa3za B IpHEME JOKYMEHTOB, HEOOXOIMUMBIX JIJIs
MPEIOCTaBICHUSI MyHUIIUTIAJIBHOM YCITYTH;

7) 00 OCHOBaHHMSIX OTKa3a B MPEIOCTABICHUNA MYHUIUIIAILHON YCIIYTH;

8) O TopsiKe O00KaloBaHUs pelleHu u JedcTBuil (0e3nercTBus),
MPUHUMAEMBIX (COBEPIAEMbIX) B paMKaX MPEJOCTABICHHS] MYHUIIUTAIbHONYCITYTH;

9)  u3BJICYCHHUS W3 3aKOHOAATEIBHBIX M WHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, COJIEpKAIlUX HOPMBI, PEryJupyIolIUe MPeAOCTaBlICHHEe MYHHUIMNATbHON
YCIIyTH;

10)  TeKCT HACTOSIEro aIMUHUCTPATUBHOTO PETIAMEHTA.

PASJEJI II. CTAHJAAPT ITPEJOCTABJIEHUSA
MYHUIUIAJBHONYCJIYTU



I'masa 1. HammeHoBaHue MyHUIIUNIAJIbHOM YCIYTH

1. Ilog MyHUIMIAIBHOM YyCIyrod B HACTOSUIEM aJIMUHHUCTPATUBHOM
perilaMeHTe MIOHUMAETCS Bblada BBITMCOK U3 ITIOXO35CTBEHHBIX KHUT.

I'naBa 2. HamMeHOBaHMe OpraHa MeCTHOI0 CaMOYIIPaBJIeHUs,
MPeI0CTABJAIIIECI0 MyYHUIHMIIAJIbHYIO YCIYTy

1. [IpenocTaBieHne  MyHULMOAIbHOM  YCIYTM  OCYIIECTBIISIET
AJIMUHHCTpaALUs CEIbCKOrO MOCEIEHUS.
2. [Ipn npenocTaBIeHMM MYHULMIAIBHOM YCIYyrM aIMUHUCTpaLUs He

BIIpaB€ TpeOOBATh OT 3asBUTENIEH WJIM HUX MPEICTABUTENEH OCYIIECTBICHUS
NEHCTBUI, B TOM YHCIE COIJIACOBAaHWM, HEOOXOIUMBIX i1 IMOJIy4YEHHUS
MYHUIIUIIAJIBHON YCIIYTH U CBSI3aHHBIX C OOpAIIeHUEM B TOCYAAPCTBEHHBIE OPraHbl,
OpraHbl MECTHOTO CaMOYIPAaBJIEHUS U OpPTraHU3allUd B COOTBETCTBUU C Y CTaBOM
[TomoBCKOro CENbCKOrO MOCENEeHUs MYyHHLIMIaIbHOro paiioHa «KopouaHckuit
paiton» benroponckoit o6nactu, @enepanbHbiM 3akoHOM OT 27.07.2010 1. Ne 210-
®3 «OO0 opraHuzalMd NPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHUUUIAIBHBIX
YCIIyT».

I'maBa 3. Onucanue pe3yJbTaTa NpeI0CTABIEHUA MYHUIMIIAILHOI
yCIYru
1. Pe3ynbpTaToM NpeaoCcTaBICHUS] MyHULIMTIATBHON YCIIYTH SIBISIETCS BBITTHMCKA
(BBITUCKM) U3 TTOXO35IUCTBEHHBIX KHUT.

I'naBa 4. Cpok npenocTaBjieHuss MYHHIUNIAJbLHOMN yCJIYyTH, CPOK BbIIAYH
JTOKYMEHTOB, SIBJSIIOIIMXCH Pe3yJIbTATOM NPeA0CTABJICHUS
MYHUIUNAJIbHORYCJIYTH

1. Brimmcka #3 NOXO3SMCTBEHHBIX KHHUT BbIAACTCA 3adABUTCIIO HIHN €TI0
nNpeaACTaBUTCIIIO B TCUCHUC TPECX pa60‘H/IX I[Heﬁ CO OHA pETUCTpalu 3asABJICHUA O
npea0CTaBJICHHUU BBIITUCKH UX KHHUI'U.

I'naBa 5. HopmaruBHbIEC IPaBOBbIE AKThI, peryJupyoime
NPeA0CTABJICHUEMYHULMIIAJIBHOU YCIAYI M

1. TlepeueHb  HOPMATHUBHBIX  MPABOBBIX  aKTOB,  PETYJIUPYIOIINX
MPENOCTaBIICHNEe MYHHUIIMNAIBHOW YyCIyrH (C YKa3aHWEM WX PEKBU3UTOB U
HUCTOYHUKOB OQUIIMATHLHOTO OMYyOJIMKOBAaHMS), pa3MelIaeTcs Ha OQHUIIHATHLHOM
caiite anMuHHCTpanuu 1 Ha [Toprare.

I'naBa 6. UcuepnbiBaommii nepeyeHb JOKYMEHTOB, HE00X0AUMbIX B
COOTBETCTBHM C HOPMATHBHBIMH NIPABOBBIMH AKTAMHM 1A
NpeaoCcTaBIeHU MYHHIMIIAJIBHON YCIYIH U YCJIYT, KOTOpPbIE SIBJIAIOTCS
HEe00XOAMMBIMH H00513aTEeIbHBIMH ISl NIPEI0CTABJICHUA MYHHIMIIAJIBHON
YCJIYI'H, MOAJIeKAILUX NPEeACTABICHUIO 3asiBUTEJIEM WM ero MpeAcTaBUTe s,



CIOCOOBINX MOJYUEeHHUS 3asiBUTEIeM WIH ero NMpeACcTABUTEIEM, B TOM YHUCJIe B
3JIEKTPOHHOM GopMe, MOPAIOK UX MPeACTABICHUS

1. C uenbio Mosy4eHUs] BBIMUCKA U3 MOXO3AMCTBEHHBIX KHHUI 3asBUTEIH
WM €ro MPEJICTABUTENL IMOAAET B AAMUHHCTPALIMIO 3alpoC O MPENOCTaBICHUU
MYHUIIMNIATBHOM ycnyrd B (opme 3asBiIeHUsS O BbIJaye BBIUCKH U3
MOXO3SIICTBEHHBIX KHUT (J1ajiee - 3asBJIEHUE) MO (PopMe COTVIAaCHO MPUIIOKEHUIO K
HACTOSAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

2. K 3asgBrmeHu0 3asBUTENb WA €r0 TMPEACTABUTENh IpHUIaraet
CJIEAYIOIIUE JOKYMEHTHI:

1)  KOmUIO TOKYMEHTA, yIOCTOBEPSIOIICTO JUYHOCTh 3asiBUTEIIS;

2) KOIMIO JOKYMEHTA, YIOCTOBEPAIOLIETO JMYHOCTh IIPEACTAaBUTEIIS
3asiBUTEN (B cllydae MoAadu JOKYMEHTOB MPEICTABUTEIIEM 3asIBUTEIS);
3) JNOBEPEHHOCTh WJIM WHOM JTOKYMEHT, YAOCTOBEPSIOIIHANA ITOTHOMOYHMS

NpeACTaBUTENsT 3asBUTENsl (B clydae MoJauyd JOKYMEHTOB TIpeICTaBUTENIEM
3asIBUTEIIS).

B cinywae oTCyTCTBUSI JaHHBIX, HEOOXOJMMBIX [JIsi MPEJOCTaBICHUS
MYHULIMIAIBHON YCIYTH, aJMUHUCTpallvs, BIOpaBe MNOTpPeOOBaTh OT 3asBUTES
MPEJOCTaBUTh COOTBETCTBYIOIIMM MaKET JOKYMEHTOB, HEOOXOIUMBIX JJIsl BEJACHUS
MOXO35MCTBEHHOI'O0 y4€Ta, B COOTBETCTBUM C MPUKa30M MUHHCTEPCTBA CEIBCKOTO
xo3siictBa Poccuiickoit @enepanuu ot 27.09.2022 roga Ne 629 «O06 yTBepkIeHUU
dbopMBI U IOPSZIKA BEICHUSI IOXO03SHCTBEHHBIX KHUTY.

3. 3asBUTENb WM €ro IMpeJACTaBUTENIb MPEACTaBIICT (HAIPaBIISET)
3asBJICHUE U JOKYMEHTHI, YKa3aHHble B myHKkTe 2 ['maBel 9. Paznena Il nactosiero
aJIMUHUCTPATUBHOTO PETJIAMEHTA, OJTHUM U3 CIICIYIOIINX CIIOCOO0B:

1)  myTeM JUYHOTO OOpalleHUs B aIMUHUCTPAIIHIO;

2) yepe3 OpraHu3alMy IOYTOBOM CBsI3U. B 3TOM ciydae HOKYMEHTBI
MPECTABIISIOTCA B KOMUSX, 3aBEPEHHBIX HOTAPUYCOM WU JOJDKHOCTHBIM JIUIIOM,
YIOJIHOMOYEHHBIM B COOTBETCTBUU C 3aKOHOJATEIBCTBOM Ha COBEPIICHUE
HOTapHUaIbHBIX JEHCTBUI UM OPraHOM (JIOJKHOCTHBIM JIMIIOM), YIIOJITHOMOYEHHBIM
Ha BbIJ]Ja4y COOTBETCTBYIOLIETO JIOKYMEHTA,;

3)  uepe3 nuuHbI KabuHeT Ha [lopTaie;

4) MyTeM HalpaBieHUs Ha OQUIMATBHBIN aapec AIEKTPOHHOW IMOYTHI
aIMUHHUCTpPALIUU.
4, [Ipu npenocTaBieHUM MYHHUIMIIAIBHOM YCIYTH aJIMUHUCTpalvs HE

BIIpaBe TpeOOBAaTh OT 3asABUTENICM WM MX TMPEICTaBUTEICH JOKYMEHTHI, HE
yKa3aHHbIe B MyHKTax 1 u 2 I'naBel 0. Pa3nena Il HacTosiero aiMMHUCTPATUBHOTO
perJIaMeHTa.

5. TpeboBaHus K JOKyMEHTaM, IMPEJCTABISIEMbIM 3asSBUTEJIEM WIH €T0
MPEACTABUTEIIEM:

1) JOKYMEHTBI JIOJDKHBI HMMETh T€4YaTH, MOAMKUCH YIOJTHOMOYEHHBIX
JNOJDKHOCTHBIX ~ JIMI[  TOCYJIapCTBEHHBIX  OpPraHoB,  OpPraHoB  MECTHOIO
CaMOYIIPaBJIEHUSI WJIM JIOJBKHOCTHBIX JIMI[ MHBIX OpraHU3alldid, BBIIABIIUX JAHHBIC
JIOKYMEHTBhl WJIM YAOCTOBEPUBIIUX TMOJJIMHHOCTh KOMHUN JOKYMEHTOB (B Cilydae
MOJIyYeHHUs] JOKyMEHTa B (hOpMe 3JIEKTPOHHOIO JOKYMEHTa OH JIOJDKEH ObITh
NOJAMKMCAH 3JEKTPOHHOM TOJIUCHIO 3asBUTENsE WJIM €ro INpPeICTaBUTENs B



COOTBETCTBHUH C TPEOOBAHUSIMH HACTOSIILIETO aAMUHUCTPATUBHOTO PETJIaMEHTa);

2)  TEKCTHI JOKYMEHTOB JIOJKHBI OBITH HAIMCAHBI pa300PUNBO;

3) JOKYMEHTBI HE JOJKHBI UMETh MOAYUCTOK, IPHUIIMCOK, 3aYE€PKHYTHIX
CJIOB M HE OTOBOPEHHBIX B HUX UCIIPABIICHUN;

4)  OKYMEHTBI HE JJOJDKHBI OBITh UCIIOJHEHBI KapaH/IaIlioM;

5) JOKYMEHTBI HE JOJDKHBI MMETh IOBPEXKICHUN, HAIMYHUE KOTOPBIX HE
ITO3BOJIAET OJJHO3HAYHO UCTOJIKOBATH UX COJEPKaHUE.

I'naBa 7. UcuepnbiBaomuii nepedyeHb J10KYMEHTOB, HEOOXOUMbIX B
COOTBETCTBHM ¢ HOPMATHBHBIMHU NPABOBBIMHU AKTAMH JIJISI
MPEA0CTABJICHUIMYHUIMNIAJIBLHOM YCJIYIT'H, KOTOPbIE HAXOAATCS B
pacnopsi;keHuu
roCcyJapCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS
U MHBIX OPraHOB, YYACTBYIOLIUX B MPEAOCTABJICHUNA MYHULMIIAIbLHOU
YCJIYTH,¥ KOTOPbIE 3aiBUTE/Ib WJIH €ro MpeACTABUTE/b BIIPaBe NPEeACTABUTD, a
TAKKeCHOoCOObI MX MOJYYeHHS 3asIBUTEISIMHA WIH UX NPEeICTABUTEISIMH, B TOM
4YucJie B JJIEKTPOHHOU hopMe, MOPAAOK UX MPEACTABICHUS

1. I[OKYMCHTI)I, H€06XOI[I/IMBIC JJ IIPpCA0CTAaBJICHUA MYHI/ILII/IHaJILHOﬁ YCIYI'H,
KOTOPBLIC HAXOIOATCA B PACIHOPSKCHUU T'OCYAAPCTBCHHBIX OpPraHoOB, OPIaHOB
MCCTHOI'O CaMOYIIpABJICHHUA M HHBIX OPraHOB, Y4YAaCTBYIOIIMX B IIPCAOCTABJICHHUU
roCyaqapCTBCHHBIX HWJIM MYHHIUIIAJIBHBIX YCIYI, U KOTOPBLIC 3adBUTCIIb HIIKM CI'O
NpcaACTaBUTCIIb BIIPABC IIPCACTABUTL, OTCYTCTBYIOT.

I'naBa 8. 3anper TpeGoBaTh OT 3asiBUTEJIS IPEACTABJICHUSA JOKYMEHTOB
U MH(pOpMaL U

AJIMUHHUCTpAIYs TpU MPEIOCTaBICHUM MYHUIUIIAIIBHON YCIyTW HE BIIpaBe
TpeOOBaTh OT 3aABUTEJIEH WU UX MPEICTABUTEIICH:

1) MPEOCTaBIEHUS JOKYMEHTOB W HWH(OpMAIMU WM OCYIIECTBICHUS
JICUCTBHM, TPEACTABIICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMATUBHBIMU MPABOBBIMHU aKTaMHU, PETYJIUPYIOMIMMUA OTHOILICHUS, BOSHUKAIOIINE
B CBSI3U C MPEIOCTABICHUEM MYHULIUIIAIBHON YCIYTH;

2) MPEIOCTaBICHUs JIOKYMEHTOB © UWHGOpPMAIlMM, B TOM YHCIE
MOJITBEPKIAIOIIMX  BHECEHHWE  3asBUTEJIEM  IUIAThl 32  IPEIOCTaBJICHUE
rOCYyIapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT, KOTOPbIE HAXOIATCS BPACIOPSIKEHUU
aIMUHUCTPALINKU, TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYITPaBJICHUS
u (WIM) MOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM M OpraHaM MECTHOIO
CaMOYIIPABJICHUS] OpraHU3alldi, YYaCTBYIOIIUX B NPEAOCTABICHUN MYyHUIIMTIATBHOU
YCIIyTH, B COOTBETCTBMM C HOPMATUBHBIMU IIPABOBBIMU aKTamu Poccuiickoun
deneparuy, HOPMATHUBHBIMU TIPaBOBBIMM  akTaMu benropojackoit  obnactu,
MYHUIMIIAIBHBIMA ~ TPaBOBBIMU  aKTaMH, 3a HUCKJIIOYEHUEM JIOKYMEHTOB,
BKJIFOUEHHBIX B OMNPEACJICHHBIA 4acThio 6 ctatbu 7 DenepalibHOTO 3aKkoHA OT 27
utosist 2010 roma Ne 210-D3 «O6 opranuzaiuy npeaoCcTaBiICHUs IOCY1apCTBEHHBIX
Y MyHUIIMITAIBHBIX YCIYT» NMEPEUCHb JOKYMEHTOB;

3) MPEICTABICHUS] JOKYMEHTOB W WH(OpMaIuu, OTCYTCTBHE W (WJIN)



HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCHh NPH TEPBOHAYATHLHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHHUITUTIATLHON YCITyTH,
au00 B TIPEAOCTABICHUHM MYHHIIMITAJILHON YCIYTH, 3a HMCKIOYCHUEM CIIydacs,
IPETYCMOTPECHHBIX B ITyHKTE 4 yacTth 1 ctathu 7 denepaabHOTO 3aK0HA OT 27 HIOJIS
2010 roma Ne 210-®d3 «OO0 opraHuzamuu MpeaOoCTaBICHUS TOCYIAPCTBEHHBIX WU
MYHHUITUTIATBHBIX YCIIYTY;

4)  npenocraBicHHS Ha OyMaKHOM HOCHTEIIC JTOKYMEHTOB M MH()OPMAIIUH,
AJICKTPOHHBIC 00pa3bl KOTOPHIX paHee ObLIN 3aBEPCHBI B COOTBETCTBHH C ITYHKTOM 7
2ygactu 1 craten 16 ®enepansnoro 3akona ot 27 mrons 2010 roga Ne 210-®3

«O0 opraHm3anyy MPEeOCTABICHUS] TOCYJAAPCTBEHHBIX M MYHHUITUTIATBHBIX
yCIIyT», 3a UCKIIOYCHHEM CJIy4acB, €CJIM HAHECCHHE OTMETOK Ha TaKue
JOKYMEHTBI JIHOO X U3BATHE SBIISCTCS HEOOXOJMMBIM YCIIOBHEM IPEIOCTaBICHUS
MYHULIMMAIBHON YCIYTd, M WHBIX CIIy4aeB, YCTAHOBJICHHBIX GeaepaabHbIMU
3aKOHAMH.

I'naBa 9. UcuepnbiBaomuii nepevyeHb OCHOBAHUI IJIsl 0TKAa3a B IpueMe
JOKYMEHTOB, HCOOXOAMMBIX JIJIsl IPEA0CTABICHNS MyYHUIMIIAJIbHOH YCJIYT' U

1.  OcHoBaHUAMM IS OTKa3a B IPUEME TOKYMEHTOB SIBJISIFOTCS:

1) 3asBJICHUE HE COOTBETCTBYET (opMe 3asBIICHHS, YCTAHOBJICHHOU
IPUWIOKEHUEM K HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY;

2)  HeNpenoCTaBIICHHE 3asIBUTEIEM WM €TO MPEICTABUTEIIEM JOKYMEHTOB,
yKa3aHHbIX B myHKTe 1, 2 ['maBel 6 Pa3znena 2 HacTosiiero agMUHHCTPATUBHOIO
pErIaMeHTa;

3)  HECOOTBETCTBUE IIPEICTAaBIICHHBIX 3asiBUTEJIEM WIH ero
NpECTaBUTENIEM JOKYMEHTOB TpeOOBaHHSIM, YKa3aHHBIM B MyHKTe 5 [maBbl 6
Pasnena 2 HacTosiero aIMUHUCTPATUBHOTO PETJIAMEHTA;

4) HaJu4Me B JIOKYMEHTax HEUEH3YPHBIX JHOO OCKOPOUTEIbHBIX
BBIPDAKEHHUI, YIpO3 JKU3HU, 3[0pPOBbI0 W HMYIIECTBY JODKHOCTHBIX —JIWIL
aJIMUHUCTPALIMH, & TAK)KE YWICHOB UX CEMEM.

2. B cnywae ycTaHOBIEHHS OCHOBaHUHM [JI1 OTKa3a B MPUHATHH
JOKYMEHTOB JIOJDKHOCTHOE JIMIO AJMUHUCTPALlMM, OTBETCTBEHHOE 3a NpPUEM U
PErHCTPALMIO TOKYMEHTOB, COBEPIIAET JACUCTBUS MO YBEAOMIICHUIO 3asBUTENS WIH
€ro NpeicTaBUTENs B OPsAKe, mpeaycMoTpeHHoM [ naBsl 3 Paznena 2 HacTtosiiero
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

3. Orkaz3 B mnOpueMe JOKYMEHTOB HE TMPEMSITCTBYET I[OBTOPHOMY
oOpalieHuI0 3asBUTENE WM MX [peACTaBUTENeN 3a MpeloCTaBICHUEM
MYHUIIUNATBHOM YCIYTM W MOXET OBbITh O00KaJlloBaH 3asBHUTENIEM WIH €ro
MPEAICTaBUTENIEM B MOPSIKE, YCTAHOBIEHHOM JIEUCTBYIOIIMM 3aKOHOAATEIbCTBOM.

I'naBa 10. UcuepnbiBaomii nepedyeHb OCHOBaAHUM 1151
NMPUOCTAHOBJICHUSIUJIM 0TKAa3a B MIPEI0CTABJIEHUN MYHUIUIIAJIbHOMN yCIyrH

1. OcHoBaHus AJI1T IPUOCTAHOBJICHUS MPCIOCTABJICHUA MYHI/IHHHaJIBHOﬁ
YCIIYT' 3aKOHOAATCIIbCTBOM HE IPEAYCMOTPCHBI.
2. OcHoBanueM A1 0TKas3a B MPCAOCTaBJICHHUU MYHHHHHaHBHOﬁ YCIyIru

ABJIACTCA HCCOOTBCTCTBHUEC 3asABHUTCIIA Tpe6OBaHI/I$IM, MMpCaAyCMOTPCHHBIM ITYHKTaMH



1-4 rnaBsl 2 pa3nena | HacTosIIEro aIMUHUCTPATUBHOTO PETJIaMEHTA.

I'naBa 11. Ilopsinok, pa3mep U OCHOBAHHUS B3UMAaHUS IOCYAAPCTBEHHOMN
NOLLIUHBI WM WHOH IJIATHI, B3UMAaeMOi 3a Mpe1oCcTaBJIeHue
MYHUIIUNAJIbHOM YCIYyTH

1. MyHurunanbpHass — yciayra — IpelocTaBisieTcss  0e3  B3UMaHUs
rOCyAapCTBEHHOM MOLLIWHBI WJIM UHOM TLIATHI.
2. B cnydyae BHeceHMsT W3MEHEHMM B BBIJAHHBIM B PE3yJbTaTe

IIPEAOCTABICHNS  MYHMIMIIAJBHOM  YCIYTM JOKYMEHT, HanpaBJICHHBIM Ha
UCITpaBJIEHUE OMHNOOK U ONEYaTOK, JOIMYIIEHHBIX 10 BUHE aJIMUHUCTPALINH, ATAKKe
JOJKHOCTHBIX JIML AMUHHACTPALIMY TUIATA C 3aBUTENS HE B3UMAECTCS.

I'maBa 12. Ilopsaaok, pa3mMep ¥ OCHOBAHUSI B3UMAHUA IIAThHI 32
MpeIoCTABJIEHHE YCJOYT, KOTOPbIe SIBJISIIOTCH HEO0OXO0AMMBbIMH U
00513aTeIbHBIMHM JIJIsl PEA0CTABJIEHUSI MyHUIIUNAJIBHON YCJIYIH,
BKJIIOYASIMH(OPMAIHIO 0 METOAUKE pacyeTa pa3Mepa TaAKoil miaTbl

1. I1naTa 3a yciayru, KOTOpbIE SIBISIOTCS HEOOXOAUMBIMU U 00s13aTEIbHBIMU
JUISL TPEAOCTABICHUS MYHULIMIIATBHOM YCIIYTH, OTCYTCTBYET.

I'naBa 13. MakcuMaJIbHbINA CPOK 0KHIAHUSA B O4epeaH MPH Mmogave
3asiBJICHUS U NPH MOJYYEHHUH Pe3yJibTaTa MPeI0CTABJICHUSA TAKOM YCIAYTH

1. MakcumaibHOe BpeMsl OKUAAHUS B OYEPEIU NpHU MojJaye 3asBICHUS U
JIOKYMEHTOB HE JTOJKHO MPEBbIIIATh 15 MUHYT.

2.  MakcumanbHOoe BpeMs OXHMJIAHUS B Ouepeid MpU TOJIYYSHUU
pe3ynbTaTa MyHULUNAIBHON YCIYTY HE JOJKHO MPEBBIIATh 15 MUHYT.

I'naBa 14. Cpok nopsiiok perucTpanuu 3anpoca 3asiBUTeJIs 0
NPeI0CTABJICHNH MYHUIIUNIAJIBHON YCJIYTH

AnMUHHCTpaIUsl B CPOK HE IMO3JHEEe pabodero MHS, CICAYIOMEro 3a JTHEM
MOCTYIJICHUST 3asBJICHUSA, a B Clydae ero IOCTYIUICHHS B HepaOouwili wiH
Mpa3IHUYHBIN JICHb, - B CJICIYIOIIUM 32 HUM MEPBbIN pabouuii 1eHb, OCYIICCTBIISCT:

a) TPUEM JTOKYMEHTOB, HEOOXOJHMMBIX IS TPEAOCTABIICHUS YCIyTH, M
HaIpaBJIeHUE 3asBUTEIIO AJICKTPOHHOTO COOOIIEHHUS O MOCTYTUICHUH 3asBJICHUS;

0) perucTpanuio 3asBJICHHS W HaAMpaBiCHUE 3asBUTEIIO YBEIOMIICHUS O
perucTpaluu 3asBieHus TU00 00 OTKa3e B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX JIJIs
Yenyru.

1.  Perucrtparnuto 3asBJICHUS U IOKYMEHTOB, TIPEIOCTABICHHBIX 3asBUTEIIEM
WIM €r0 TPEJICTABUTEICM, OCYIICCTBISICT IOJDKHOCTHOE JIUIIO aJIMHHHCTPAIUH,
OTBETCTBEHHOE 3a MPHUEM U PETUCTPAIMIO JOKYMEHTOB, B TOM YHUCJIE B 3JIEKTPOHHOU
dbopme, B KypHaAJIe PErucTpaldd BXOJSAIIMX JOKYMEHTOB ITyT€M IPUCBOCHUS
yYKa3aHHBIM IOKYMEHTaM BXOJISIIIET0 HOMEpa C yKa3aHUEM JaThl TIOTyYCHHUS.

2. JlHeM peructpanuu JOKYMEHTOB SIBIISICTCS JI€Hb WX IOCTYIUICHUS B



agmunuctpanuio (o 17:00 gacos). Ilpu moctymienun gokymMeHtoB mnocie 17:00
YaCOB MX PETUCTPAITUS IPOUCXOIUT CICAYIONUM PabOINM JTHEM.

I'masa 15. TpeGoBaHusi K NOMelIEeHUAM, B KOTOPbBIX
MPeI0CTABIACTCAMYHHIMIIAIbHASA YCIYyTra

1. Bxox B 3maHuMe agMuHUCTpaluu oOopyayercs HWHOOpMaImOHHOU
TaOMMYKON (BBIBECKOM), cojepxamied HMH(POpMAlMIO O TOJTHOM HAaUMEHOBAHHUU
aJIMUHUCTPALINH.

2. AamuHHCTpaIs oOecreurBaeT WHBaIUAaM (BKIIOYas WHBAJIHUJIOB,
UCIIOJIB3YIOMINX KpecIa-KOISICKUA U COOaK-TIPOBOAHUKOB):

1)  COmMpOBOXICHWE WHBAJIWIOB, HMCIOIIUX CTOMKHE paccTpOMCTBa
(YHKIUM 3pEHUS M CaMOCTOSITENIBHOTO TEPEIBIKEHUS, U OKa3aHUE UM IOMOIIHU B
3JIaHUU A IMUHUCTPAIUY;

2)  JOmyCK B 3/IaHME aJMUHHCTPAIH COOAKH-TIPOBOJHUKA TPH HAIUIHU
JIOKYMEHTa, IMOJATBEP)KIAIOIIEro €€ CleluagbHoe OO0yYyeHHE U BBIJABAEMOro IO
dbopMe © B TOpAAKE, KOTOpBIE OIpEAestoTcs (enepajbHbIM  OpPraHOM
UCIIOJTHUTENIPHOM  BJIACTH, OCYILECTBISIOUIMM  (YHKIMM 10 BBIpAaOOTKE U
peanuzanuu rocyJapCTBEHHOU HOJINTUKHU U HOPMAaTHUBHO-IIPAaBOBOMY
PETrYIMPOBAHUIO B c(hepe COLMATIbHOM 3alIUThl HACETIECHUS;

3)  oOka3zaHHME JOJDKHOCTHBIMHU JIMIIAMU W PaOOTHUKAMHU aJMHUHUCTPAIH
MOMOILY WHBAJIWJAM B MPEOI0JIECHUN OApbepOB, MEMIAIOUIUX MMOTYYEHUIO UMH YCITyT
HapaBHE C APYTUMH JIMLAMHU.

3. Hudopmanmonnple TaOMMYKH (BBIBECKH) pa3MEMIAIOTCS PSAOM C
BXOJIOM B 3/IaHHM€ aJMUHUCTpPALIMK MO0 Ha JBEPH BXOJA B 3[JaHUE aJIMUHUCTpPALUU
TaK, 4TOObI OHU OBLTM XOPOIIIO BUIHBI 3asIBUTEIISIM MJIH UX TIPEICTABUTEIISM.

4. Tlpuem 3agBUTENed WM WX  MPEACTaBUTENCH, JOKYMEHTOB,
HEOOXOJUMBIX IJIsl MPEAOCTaBICHUS MYHMIMIIAIbHOW YCIYTH, OCYLIECTBIIAECTCS B
KaOWHeTax aMUHUCTPALIHH.

S. Bxox B kaOuHeT aaMUHUCTpanuu 000pyayeTcss HHGOPMAIIMOHHON
TaOnMMukoil  (BBIBECKOM) C  yKa3aHWMeM Homepa KaOuHeTa, B  KOTOPOM
OCYLIECTBIISIETCS IPENOCTABIEHNE MYHULIUNIATBHON YCIIYTH.

6. Kaxmoe pabodyee MeCTO MOHKHOCTHBIX JIMI[ aAMUHUCTPALMM JOJKHO
OBITH 000PYIOBAaHO TIEPCOHATBLHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO JIOCTYIa K
HE0OX0MMMBIM HH(GOPMAIIMOHHBIM 0a3aM JIaHHBIX, MMEYATAIONIUM U CKaHUPYIOITUM
YCTPOUCTBAM.

7. Mecra oXHIaHHUs TOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIIOBHSIM
JUTSL 3asBUTENICH WIIM WX TIPEJICTABHTENICH M ONTHMAIBHBIM YCIOBUSAM pPaOOTHI
JOJDKHOCTHBIX JIMIT 3 IMUHUCTPAITUH.

8. Mecta oxumaHuss B ouepedd Ha TMpUEM, IMOJady JTOKYMEHTOB,
HEOOXOJMMBIX IS TPEAOCTABICHUS MYHUIIUIIAILHON YCIyTH, O00O0PYyIyIOTCS
CTYJBSIMH, KPECETbHBIMU CEKIIUSIMH, CKAMbSIMU.

9. Mecra ns 3amoaHEHUsT JOKYMEHTOB 000pyIyIOTCS HHPOPMAITMOHHBIMHU
CTEH/IaMH, CTYJIbSIMU ¥ CTOJIAMU JJISI BO3MOKHOCTH O(DOPMIICHUS TOKYMEHTOB.

10. HudopmanmoHHBIE CTEHIBI PA3MEMIAIOTCS HA BUIHOM, TOCTYITHOM JIJIs
3asIBUTEJICH WM UX MIPEACTABUTENICH MECTE M TIPU3BAaHBI 00ECTICUNTD 3asBUTEIIS WA



ero IMpeAcTaBUTENs ucYeprbiBarome uHpopmanueil. CTeHAbl MOJKHBI OBITh
oopmileHbl B €IWHOM CTHJIE, HAJIMUCH CHAENaHbl YEPHBIM MIPUPTOM Ha Oenom
¢one. OdopmneHne BHU3yaJbHOW, TEKCTOBOM HMHPOpMAUUMU O HOPSIKE
OpPEOCTaBICHUS] ~ MYHUIUNAIBHOW  YCIyTM  JOJDKHO  COOTBETCTBOBATH
ONTUMAJILHOMY 3PUTEIILHOMY BOCTIPHATHIO 3TOW MH(OPMAIMK 3asiBUTEISIMHA UM UX
NpEeJCTaBUTEISMHU.

I'maBa 16. Iloka3aTenu JOCTYNNHOCTH U KA4eCTBA MYHUIIUIIAJIbLHOM
YCJIYTd, BTOM YHCJI€ KOJINYeCTBO B3aUMOACHCTBUI 3asiBUTEJIS C
AOJIZKHOCTHBIMHM JIMIAMU IIPHU NPEI0CTABJICHUN MYHUIUIIAIbHON YCJIYIH M UX
MPOJOJIKUTEIbHOCTh, BO3MOKHOCTH MOJIY4YeHHs] HHPOPMALUK 0 X0/1€e
NpeA0CTABJEHNSI MYHUIIMIIAJIBLHOM YCJIYTH, B TOM YHCJI€e C HCIIO0JIb30BaHUEM
HH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIi, BO3MOKHOCTD JIM00
HEBO3MOKHOCTb MOJIY4Y€HUSI MYHUUUIIAJIbLHOM YCJIYIH B
MHOTO()YHKIMOHAJIBLHOM LIEHTPE NMPEeA0CTABJIEHHUS IOCYIAPCTBEHHbIX H
MYHHUIUNAJIBHBIX YCJIYT (B TOM YHCJIE B IIOJTHOM 00beMe)

1. OCHOBHBIMU TIOKa3aTEISIMU JOCTYIMHOCTU U KayeCTBAa MYHUIIUMAIbHOU
YCIIYTHU SBJISIOTCS:

1)  coGmroneHue TpeOoBaHMI K MecTam PEAOCTABICHUS
MYHULMNAIBHONYCIIYTH, UX TPAHCIOPTHOW JJOCTYIHOCTH;

2)  cpemHee BpeMs OXKUAAHHS B OUSPEIN IPH 110/1a4e JOKYMCHTOB;

3) KOJIMYECTBO OOpaieHuid 00 00XXaJIOBaHUU pPEHICHUN |
necTBul (0e3eCTBYSA) aAMUHUCTPAIINN, & TaKXKEe JOHKHOCTHBIX JIUI]
aAMUHHUCTPALINH;

4)  KOJHMYECTBO B3aMMOJCUCTBUI 3asBUTENIS WU €ro IMPEACTABHTEIS C
JIOJKHOCTHBIMH JIUIIAMU, UX MPOJOJIKUTEIIBHOCT;

5) BO3MOXXHOCTh TOJIy4yeHUs] HUH(OpMamuu o XoJe

MPEAOCTABICHUIMYHULIUTIATBHON YCITYTH.

1. BzaumopeiicTBHE 3asgBUTENS UM €T0 MPEACTABUTEIS C TOJKHOCTHBIMU
JUIaMH  aAMUHUCTPALIMM OCYILIECTBIISIETCA MpPHU JIMYHOM TMpPUEME TPakIaH B
COOTBETCTBUHM C TpauKoOM IpueMa rpaxkjaad B aIMUHUCTPALINH.

2. BzauMmopelcTBHE 3asiBUTENISI WU €rO MPEICTaBUTENS C JOJKHOCTHBIMU
JUIAMHU aIMUHUCTPAIIAN OCYIIECTBIISETCS MPU JIMYHOM OOpAIEHUN 3asBUTEIIS UIIH
€ro MpeJaCTaBUTES:

1) JUISE  TIOJa4d  JIOKYMEHTOB, HEOOXOIWMBIX IS TPEIOCTaBICHUS
MYHULIMNIAIBHOW YCITyTH;

2)  JUIS IOJYYCHHUsS pe3yJsibTaTa MPeJOCTaBICHUS MYHHUIIUIIATBHOMN YCITYTH.

3. [IpogomKUTENBHOCTh  B3aMMOJCWCTBUSL ~ 3aABUTENS WM €r0
MPEACTABUTEINS C JOJDKHOCTHBIMU JIMLIAMHM aJAMUHUCTPALUK NPHU MPEIOCTABICHUU
MYHUIMNIATBHOM yCIyrM He AoJkHA mnpeBblmaTh 10 MHUHYT MO KaXIoMmy U3
YKAa3aHHBIX B HACTOSIILEM aIMUHUCTPATUBHOM PETJIAMEHTE BHUJOB B3AUMOJCHUCTBUS.

4, KonnuecTtBo B3aMMOAEHUCTBUN 3asBUTENS WM €r0 IPEICTABUTENS C
JOJPKHOCTHBIMM JIMIJAMHM AJIMUHHUCTPAlUHA TMPHU MPEIOCTABICHUU MYHULUIAIBHOU
YCIIYTH HE JTOJKHO IPEBBIIIATH JBYX Pas.

S. 3asgBuUTEN0 O0ECIEUYMBAETCS BO3MOXKHOCTH IOJAauM 3ampoca o



NPENOCTABICHUM  MYHHUIMOAIBHOW  yCIYIM M TOJY4YEHUs  pe3yJibTara
MYHULMNAIBHOM YCIYTM IIOCPEACTBOM MCIOJIB30BAHMUS JJIEKTPOHHOM ITOYTHI
agmuHuctpaunu, [loprana. [IpegocraBieHre MyHUIUIIAIIBHOW YCIYTH C Y4aCTHEM
MHOTO(QYHKIIMOHAJILHOTO ~ IIEHTpa  NPENOCTaBIEHUSI  TOCYJApCTBEHHBIX U
MYHUIIUNAIBHBIX ycOyr (B TOM 4YHCI€ C KOMIUIEKCHBIM 3alpoCcoM) HeE
MIPEAYCMOTPEHO.

3agBUTENb M €ro MPEICTaBUTEIb HMEIOT BO3MOXHOCTh  IOJYYUTh
UHGOPMAIIUIO O XO/I€ MPEAOCTaBICHNUS MYHUIIUTAIBHON YCIYTH B aIMUHUACTPALIUN B
MOpSIKE, YCTAHOBJICHHOM MyHKTaMu 2-6 ['aBel 3. HACTOSIIETOaIMUHUCTPATUBHOTO
periameHTa.

I'naBa 17. Unble TpeOGOBaHMsI, B TOM YHCJIe YYUTHIBAKOLIHAE 0COOCHHOCTH
NPeIoCTABJICHUS MYHHUIHMIIAJIbHON YCJIYTH M0 3KCTEPPUTOPHATBHOMY
NPUHUNILY U B 3JIEKTPOHHOI dopme

1. MyHununanpHas yciyra 1o SKCTePPUTOPHATBHOMY MPUHIUIY HE
MPEIOCTABIISAETCA.
2. Hoctyn K wuHQOpMAMKM O CpPOKaxX U MOPSAKE MPEeAoCTaBICHUS

MYHUIIUNIATBHOM ycnyru, pasmemieHHod Ha Iloprane, ocymectBiusercs 06e3
BBITIOJIHEHUS 3aIBUTENIEM WM €T0 MPEACTaBUTENIEM KaKuX-In0o TpeOoBaHUM, B TOM
yucie 0e3 MCIOJIb30BAHUS MPOrpaMMHOr0 OOECIEeYeHHUsl, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKUE CPEACTBA 3asBUTENS WIM €r0 MPEACTaBUTENS TpeOyeT 3aKIIIOUeHHUs
JUIEH3UOHHOTO WJIM WHOTO COTJAlleHUs ¢ TMpaBooOjajaresieM MpOorpaMMHOIO
oOecrieyeHusi, NpPelyCMaTPUBAIOLIETO B3UMAHUE IUIAThl, PETUCTPALMIO WU
aBTOPU3ALMIO UJIU MPEJOCTABICHUE UM MIEPCOHAIIBHBIX JIAHHBIX.

3. IlpemocraBieHre MyHHUIIUITATLHON YCIYTH C HCIOJb30BanueM [lopTana
OCYUIECTBJISIETCS. B OTHOILLIEHUH 3asiBUTENIEH, MPOIIEAIIUX MPOLEAYPY PETUCTPALUUU
aBTOPU3ALUU.

4. Tlogaua 3asiBUTENEM 3asBICHUS B 3JIEKTPOHHON (OpME MOCPEICTBOM
[loprana ocymectBisercs B Buae ¢aimoB B dopmare XML, co3maHHBIX C
ucrnosnb3zoBanueM XML-cxem u oO0ecneyuBaOmUX CUYUTHIBAHUE M KOHTPOJIb
MPEACTABJICHHBIX JAaHHBIX.

[logaua 3asBUTENEM 3asiBICHUS B (OpME JIEKTPOHHOTO JOKYMEHTa

MOCPEJICTBOM DJIEKTPOHHOM TIOUTHI OCYIIECTBISICTCS B Buiae (¢aijioB B
dopmarte doc, docx, odt, txt, xls, xlIsx, ods, rtf.

ONeKTpOHHbIE  JOKYMEHTbl  (DJIEKTPOHHBbIE  00Opa3bl  JOKYMEHTOB),
IpuJiaraéMble K 3asBJICHHUIO, B TOM YHUCJIE€ JOBEPEHHOCTH, HAMpPABISIIOTCS B BUIE
daiinos B popmarax PDF, TIF.

S. [Ipn oOpaieHun 3a MOpPeaoCTaBICHUEM MYHULMIAIBHON YCIYrd B
AJIEKTPOHHOM (hopMe 3asBUTENb WM €ro MPEACTABUTEIb HCIONb3YET YCHICHHYIO
KBAIM(UUMPOBAHHYIO  AJIGKTPOHHYIO TOAMMCH. 3asBICHUE U  JOKYMEHTHI,
1oJlaBaeMble 3asBUTEJIEM B 3JIEKTpPOHHOW (popme ¢ ucnonb3oBanueM [loprana,
MOTYT OBITh MOAMUCAHBI TPOCTOM MEKTPOHHON MOMHUCKIO.

VYcunenHas — KBanM(UIMPOBAHHAS  OJJEKTPOHHAs  MOANKUCH  JIOJDKHA
COOTBETCTBOBATH CJIEAYIOIIMM TPEOOBAHUSAM:

1) KBAJIM(ULIMPOBAHHBIN CcepTU(UKAT KII0Ya MPOBEPKH DIECKTPOHHOM



noamucu (ganee - KBaTU(UIMPOBAHHBIM cepTU(UKAT) CO3MaH U  BBIIAH
AKKpPEAUTOBAHHBIM  YJIOCTOBEPAIONIUM  IIEHTPOM, aKKpEIUTalHsl  KOTOPOTO
JIENCTBUTENbHA HA JICHb BbIJJAYM YKa3aHHOTO cepTU(UKaTa;

2) KBUTU(PUIIUPOBAHHBIA  cepTUUKAT JIEUCTBUTENIEH HAa MOMEHT
NOAMMUCAHMS 3alpoca M TPUIAraeMbIX K HEMY JIOKYMEHTOB (IIpU HaJIWYUU
JIOCTOBEpHOIN HMH(OpPMAIMM O MOMEHTE MOJAMUCAHMS 3asBJICHUS U MPUJIAraeMbIX K
HEMYy JOKYMEHTOB) WJIM Ha JIeHb MPOBEPKU JEHCTBUTEIHLHOCTH YKa3aHHOIO
cepruduKkara, €cCiIM MOMEHT TNOJANMHUCAHMUS 3ampoca W NpPWIAraeMbIX K HEMY
JIOKYMEHTOB HE OIPEJIEIIEH;

3) MMEETCSl TIOJIOKUTENIbHBIM pe3yJbTaT MPOBEPKU MPUHAICKHOCTU
BIIAJCNBIYy KBATU(DUIIMPOBAHHOTO CcepTU(HKATA YCHUICHHOW KBaIU(DHUIIMPOBAHHON
ANEKTPOHHOM MOAMUCH, C MOMOIIBIO KOTOPOM MOAMMCAH 3alpoC U MpUjlaraeMbie K
HEMY JIOKYMEHTBbI, W TOJTBEPKJICHO OTCYTCTBHE W3MEHEHHIH, BHECEHHBIX B
yKa3aHHbIE JOKYMEHTBbl TOocjie uX noanucanus. Ilpu 3TOoM  mpoBepka
OCYILECTBIISIETCS C UCIOJIB30BAaHUEM CPEACTB JIEKTPOHHOW MOJIMKCH, MOTYYHBIINX
MOATBEPKJICHUE COOTBETCTBUS TPEOOBAHUSM, YCTAHOBIIEHHBIM B COOTBETCTBUU C
®enepanbubiM 3akoHOM oT 6 ampens 2011 roma Ne 63-d3 «O6 »aeKTpOoHHOU
MNOANMKUCH», W C UCIOJB30BAHUEM KBAIM(PUIIMPOBAHHOTO cepTUduKara uila,
MOAMNMUCABIIIETO 3aMPOC U MPUIAraeéMbl€ K HEMY JTOKYMEHTHI.

6. Ilpu HampaBiieHUM 3asiBJICHUS W MPUIATAEMbIX K HEMY JOKYMEHTOB B
ANEKTPOHHON (opMe MpEeACTABUTENIEM 3asBUTENSA, NECUCTBYIOIIUM Ha OCHOBaHUU
JIOBEPEHHOCTH, BBIJIAHHOW IOPUAUYECKUM JIMIIOM, YJOCTOBEPSETCS YCUJIECHHOU
KBaJTU(DUIIMPOBAHHOMN AJIEKTPOHHON MOAMKUCKHI0 TPABOMOYHOTO JOJKHOCTHOTO JIUIIA
IOpUJIMYECKOTO JIUIIA, @ TOBEPEHHOCTh, BblaHHAas (DU3NYECKUM JIUIIOM, -yCUICHHOMN
KBTM(PHUITUPOBAHHON 3JIEKTPOHHON TOJMUCHIO HOTapUyca.

PA3JIEJI I11. COCTAB, HOCJIEJOBATEJBHOCTb U CPOKHA
BBIITOJIHEHUA A/IMUHUCTPATHUBHBIX ITPOLEYP,
TPEBOBAHUSAK ITOPAAKY UX BBIITOJIHEHHMS, B TOM YHUCJIE
OCOBEHHOCTH
BBIITOJIHEHUA AJIMUHUCTPATUBHBIX ITPOLIELYPB
SJEKTPOHHOM ®OPME

I'maBa 1. CocTaB u nocj1e10BaTeJIbHOCTh AAMUHUCTPATHBHBIX MPOLEAYP

1. IIpexocraBieHne MyHMIHMIIAJIBHON YCJIYITH BKJIOYAET B ce0s1
cJeAy0IeaIMMHUCTPAaTUBHbIE NPOLEYPbI:

1) MIpUEM, pErucTpanus 3adBlI€HUS U JIOKYMEHTOB, MOJICKAIINX
MPEACTABICHUIO 3asIBUTEJIEM WIH €T0 NIPEJACTaBUTEIIEM;

2) NPUHATHE PELICHHUS] O MPUHATHM 3aABJICHUS K PACCMOTPEHUIO WIH
perieHus 00 0TKa3e B MPEAOCTABICHUNA MYHUITUTIATLHON YCIYTH;

3) MOArOTOBKA BBIMTUCKHU M3 MOXO3SHCTBEHHBIX KHHUT;

4)  wHanpaBieHHe (BblJaua) 3asBUTEIIO WM €T0 MPEICTABUTEIIO BBITUCKH
U3 TIOXO3SHCTBEHHBIX KHUT WM YBEIOMJICHHS 00 OTKa3e B MPEAOCTaBICHUU
MYHHIUITAIBHON YCIYTH.



B oanexktponHoit ¢opme mnpu mOpenocTaBICHUM MYHHUIMIAIBLHOW YCIYTH
OCYLIECTBJISIETCS aJMUHUCTpaTUBHAs npouenypa (nericreue) «IIpuem, perucrpanus
3arpoca 1 TOKYMEHTOB, IPEIOCTABICHHBIX 3asIBUTEIIEM WIH €r0 IPEICTaBUTEIEM.

I'naga 2. le/IeM, perucrpanusi 3asiBJCHUA U JOKYMCHTOB,
NpEaACTABJCHHDBIX 3adBUTECJIEM WM €10 IPECACTABUTE/IEM

1. OcHoBaHMEM JUId Hayajga OCYLIIECTBIEHUS aJIMUHUCTPATUBHON
IIPOLIEAYPHI SABIIAETCS IOCTYIUIEHWE B AJMUHUCTPALMIO OT 3asBUTENSA WU €ro
NPEICTABUTEINS 3asiBICHUS C MPUIOKEHHBIMU JOKYMEHTAaMH OJHUM H3 CIOCO0OB,
yKa3aHHbIX B myHKTe 3 [maBel 6 Pasnena 2 Hacrosimiero aaMHHHCTPATHBHOTO
periiameHTa.

2. Tlpuem 3asBiIeHHS U JOKYMEHTOB OT 3asBUTEINS WIN €TO MPEICTaBUTEIS
OCYLIECTBJISIETCS B AJMUHUCTpPAlMM IO MPEABAPUTEIIBHON 3alMCH, KOTOpas
IPOU3BOAUTCS MO TeNe(OoHy, YKa3aHHOMY Ha O()UIIMATIbHOM CaiiTe aIMUHUCTPALIUY,
aub0 Tpu  JUYHOM OOpallleHWu 3asBUTENs WIM €ro MpeACTaBUTENs B
aJIMUHHUCTPALHIO.

3. IloctynuBuiee B aAMHHHCTPAIMIO 3asBICHUE U JOKYMEHTHI, B TOM
YuCl€ B  AJIEKTPOHHOM  (opMe, pEerucTpupyercss JOJDKHOCTHBIM  JIMIIOM
aJMUHUCTPALIMM, OTBETCTBEHHBIM 3a MPHUEM U PETUCTPALMIO JIOKYMEHTOB, B
YKypHaJI€ pETUCTPALAN MOCTYIIUBIIMX TOKYMEHTOB.

Cpok perucTpanuu MpeACTAaBICHHBIX B aJIMHHUCTPALMIO 3asBICHUS U
JOKYMEHTOB ~IIPU  HEMOCPEJCTBEHHOM  OOpalleHMHM 3asBUTENSl WM  €ro
MPEACTaBUTENSI B AIMUHUCTPAIMIO HE JOJDKEH TMpeBbIarh 15 MHUHYT, MpuU
HaIlpaBJI€HUM  JOKYMEHTOB Yepe3 OpraHu3alud I[OYTOBOM  CBS3M WK
BOJICKTPOHHOU (popMe - OJIMH pabouuii JIEHb CO JHS TOJYYEeHUs aJMUHUCTpAIHEH
yYKa3aHHBIX JOKYMEHTOB.

4, JIOJIDKHOCTHOE JIMIIO aAMUHHUCTPALIMM, OTBETCTBEHHOE 3a NPUEM U
PETUCTPalMIO JOKYMEHTOB, IPOCMATPUBAET MOCTYIMBIINE JOKYMEHTHI, POBEPSET
UX LEJOCTHOCTh M KOMIUIEKTHOCTb, YCTAHABJIMBACT HAJIUYUE WIM OTCYTCTBHE
OCHOBAHMM, TMPEAYCMOTPEHHBIX MYHKTOM HACTOSIIIMM  aJIMHUHHCTPATUBHBIM
pErjlaMeHTOM, HE MO3JIHEee JIBYX pabouyux AHEW CO JHS TMOJIyYeHHS 3asBICHUS U
JIOKYMEHTOB.

S. B cnyyae mocrymiieHus 3adBICHHS, IOANMCAHHOTO YCUJICHHOU
KBAIM(UUUPOBAHHON  3JEKTPOHHOW  MOJANHUCHIO,  JOJDKHOCTHBIM  JIMIIOM
aJMUHUCTPALIMH, OTBETCTBEHHBIM 3a NPUEM M PErMCTPALAIO JTOKYMEHTOB, B XOJI€
MPOBEpPKH, MpeaycMoTpeHHo myHkToM 4 I'maBer 2 Pasmena 3 HacTosiero
aMUHUCTPATHUBHOTO PErJIAMEHTa, NPOBOAUTCS MPOBEPKA JACHCTBUTEIBHOCTH
YCWICHHOW KBaTU(DUIIMPOBAHHON DJIEKTPOHHOW TMOJIIUCH, C HCIOJIb30BAHUEM
KOTOpOM MOANMMCAH 3aIlpoc, MpU COOJIOIEHUH TPeOOBaHUM, MPETyCMOTPEHHBIX
nyHkta 65 ®enepanbHoro 3akoHa ot 6 ampens 2011 roga Ne 63-d3 «OO6
DJIEKTPOHHOM TTOJITUCH.

6. IIpoBepka ycuiaeHHON KBaTM(UIMPOBAHHOW 3JIEKTPOHHON IOJIMUCH
MOYET OCYIIECTBIATHCS JOJKHOCTHBIM JIMLIOM aIMUHUCTPALMU, OTBETCTBEHHBIM 3a
IPUEM M PETUCTPALMIO JOKYMEHTOB, CAMOCTOSTENBHO C HCIOJIb30BAHUEM
UMEIOLINXCA CPEACTB D3JEKTPOHHOM MOJNMCH WM CPeICcTB HH(DOpPMALMOHHON



CHUCTEMBbI TOJOBHOTO YIOCTOBEPSIOIIErO LIEHTPa, KOTOpas BXOAUT B COCTaB
uHPPACTPYKTYpPHI, 0O0ecrieurBaroeid HHPOPMAIIMOHHO-TEXHOJIOTHYECKOe

B3aMMOJICHCTBHE

ACUCTBYIOMUX  HMH)OPMAIIMOHHBIX  CHCTEM,  HCIOJB3YEMBIX IS
NIPEIOCTABIICHUS TOCYJAPCTBEHHBIX YCIYT U MYHHUIIMITAILHBIX YCIYT B JJIGKTPOHHOK
dbopwme.

[TpoBepka AEHCTBUTEIBHOCTH YCHJICHHOW KBATM(UIIMPOBAHHOM 3JIEKTPOHHOM
MOANUCHA  TaKXKE MOXKET OCYHIECTBIATBCA C  HUCIOJIb30BAHUEM  CPEICTB
UHGOPMAIMOHHON CHCTEMBI aKKPEAUTOBAHHOTO YIOCTOBEPSIOIIETO IICHTPA.

7. B ciydae BbISIBICHHS B MPEJICTaBICHHBIX JTOKYMEHTaX XOTS ObI OJTHOTO
U3 OCHOBaHMM, mpeaycMoTpeHHbIX MyHKTOM 1 ['maBer 9 Pasmena 1 nactosimiero
aAMUHHACTPATUBHOTO  PEIJIaMEHTa,  JODKHOCTHOE  JIMIO  aJAMUHHUCTPALNH,
OTBETCTBEHHOE 3a IIPUEM M PETHCTPALMIO JOKYMEHTOB, HE IIO3JIHEE CpOKa,
nperycMOTpeHHoro nmyHkToM 4 TmaBel 2 Pazgena 3 HacTosimero
aJIMUHHCTPATUBHOIO pErjaMeHTa, NPUHHMAeT pelIeHHEe 00 OTKa3e B IpueMe
JOKYMEHTOB U TNOATOTABJIMBAET YBEJOMJICHHE 00 OTKa3e B MpUEME JOKYMEHTOB C
yKa3aHWEM OCHOBaHMIl OTKa3a B IpUEME JIOKYMEHTOB U 0OECIEYMBAET €ro
IIOAIIMCAaHNE IT1aBOM aJMUHHUCTPALIVH.

8. B caywae oTkaza B mpueMe JIOKYMEHTOB, MOJAHHBIX IYTEM JUYHOIO
oOpallleHus, JOJKHOCTHOE JIMLO aJMUHUCTPALMM, OTBETCTBEHHOE 3a IPUEM U
perucTpalnmio JOKYMEHTOB, B TEUYEHHE TpeX pabouyux JHEH CcO JHSA MOJy4eHHUs
3asBJICHUS] W JOKYMEHTOB HAIIPaBIICT 3aABUTEII0 WIM €r0 IPEICTABUTEIIO
yBEJOMIICHHE 00 OTKa3ze B MpUEME JOKYMEHTOB MOYTOBBIM OTIIPABJIECHUEM IIO
MIOYTOBOMY aJIpeCy, YKa3aHHOMY B 3asBJICHUH, JIMOO MO OOpalIEeHUIO 3asBUTENS

WJIN €70 IIPEACTABUTEIIS BPYYaeT €ro JIMYHO.

B cnydae oTkaza B mpueme ITOKYMEHTOB, IOJAHHBIX Y€pe3 OpPraHU3alnu
ITOYTOBOM CBSA3H, JOJDKHOCTHOE JMIO aJAMUHUCTPALNH, OTBETCTBEHHOE 3a IIPUEM U
pErucTpalri0 JOKYMEHTOB, HE MO3JHEE TpeX padoyux JHEH CO AHS TMOTy4YeHUs
3as4BJICHUS W JIOKYMEHTOB HAMNpPaBJIACT 3asABUTEII0 WIA €ro IPEICTaBUTEIIIO
MOYTOBBIM OTIIPABJICHUEM YBEJAOMJIEHHE 00 OTKa3e B IpHEME JOKYMEHTOB IO
[I0YTOBOMY aJIpecy, YKa3aHHOMY B 3asBJICHUMU.

B cnyuae oTkaza B mpueMe JOKYMEHTOB, MOJaHHBIX Yepe3 JIMYHBIA KaOuHEeT
Ha lloprase, HOKHOCTHOE JIMIIO AAMUHHCTPALIMM, OTBETCTBEHHOE 3a NPHUEM H
pPEerucTpalrio JOKYMEHTOB, HE TMO3JHEE TpeX padouyux AHEW CO JHA MOJy4YeHUs
3as4BJICHUS W JIOKYMEHTOB HAIpaBJIICT 3aABUTEIII0 WIM €ro IpeICcCTaBUTEIIO
yBEJOMJIEHHE 00 OTKa3e B IpHeMe IOKYMEHTOB B JIMUHbII kaOuHeT Ha [lopTane.

B cinydae orkasza B nmpueMe JOKYMEHTOB, OJAHHBIX ITyTE€M HaIIPaBJICHUS Ha
opUIMaNbHBIA aapec SJIEKTPOHHOW MOYTHl aAMUHUCTPALMH, JOJKHOCTHOE JIHUIIO
aIMHUHUCTPALIMM, OTBETCTBEHHOE 3a IPUEM U PEruCTPalUI0 JOKYMEHTOB, HE
no3aHee Tpex pabouux AHEW CO JHA TMOJyYCHHs 3asBICHHUS U JOKYMEHTOB
HampaBlisieT yBeAOoMJeHHME 00 OTKa3e B TMpuUeMe JOKYMEHTOB IO aJpecy
AJIIEKTPOHHOM NOYTHI, YKa3aHHOMY B 3asIBJICHUM.

9. IIpyn oTcyrcTBMM B MpPEICTABICHHBIX 3aiBUTEIEM WU  €I0
IPEICTaBUTENIEM JTOKYMEHTAaX OCHOBAaHUMW, MPEAYCMOTPEHHBIX MYHKTOM 1 ['maBsl 9
Paznena 2 Hacrosimiero aJAMMHHUCTPAaTHUBHOTO pErJaMeHTa, JOJDKHOCTHOE JIUIO
aAMUHUCTpALIMM, OTBETCTBEHHOE 3a IPUEM M PErUCTpPalUi0 JOKYMEHTOB, HE



MO3JHEE CPOKa, MPEeayCMOTPEHHOro nyHKToM 4 I'maBel 2 Pasgena 3 Hacrosiiero
aJIMUHUCTPATUBHOTO PErjaMeHTa, MepeaeT MPeCTaBICHHbIC 3asBUTEIEM WU €ro
NpEICTAaBUTEIEM  JTOKYMEHTHl  JOJDKHOCTHOMY — JIMIY  aJMHHHUCTPAIIHH,
OTBETCTBEHHOMY 3a NPE0CTABIICHUE MYHUITUTIAIBHON YCIYTH.

10. Pe3ynpraroM agMUHUCTPATHBHOM TPOIEAYPHl SBISACTCA TIPUEM
MIPE/ICTABICHHBIX 3asBUTEJIEM WM €TO MPEICTaBUTENIEM TIOKYMEHTOB M MXIIepeaada
JOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a TIPEIOCTaBIICHHE MYHHIIMITAIbLHON
yCIyTH, 00 HANpaBlICHUE 3asBUTEIO WU €ro MPEJACTABUTEIIO YBEIOMIICHUS 00
OTKa3e B MpueMe TOKyMEHTOB.

11. CrocoboM ¢ukcanmuu pe3ynbrata aAMUHUCTPATHBHOW MPOIETYPHI
SIBIISIETCSl PETUCTPALIUS JOJKHOCTHBIM JIUIIOM aIMUHUCTPAIIMU, OTBETCTBEHHBIM 32
IPUEM U PETUCTPALINIO TOKYMEHTOB, (haKTa repenayu npeCTaBICHHBIX/IOKyMEHTOB
JOJDKHOCTHOMY JIMILy aJAMHHHCTpPAlMM, OTBETCTBEHHOMY 3a IPEIOCTaBJICHUE
MYHULIMNIAJBHOW  yCiIyru, JuOO0 yBegomJieHHMss 00 OTKae B  IpueMe
IPEJICTaBICHHBIX JOKYMEHTOB B )KypHAaJI€ pErUCTPALlUU OCTYHUBIINXJOKYMEHTOB.

I'naBa 3. [IpuHsiTHE pelieHUs] 0 MPUHATHHU 3aSIBJIEHUSA K PACCMOTPEHMIO
WIH pelieHus 00 0TKa3e B MPe0CTABIeHUN MYHUIIMIIAJIbHOU YCJIYyT|

1. OcHoBaHMEM JJIsi Haydajia aJMUHUCTPATUBHON MPOLIEAYPHI SBISETCS
MOJYYEHHE  JOJDKHOCTHBIM  JIMIOM  aJMUHUCTpPAllMd, OTBETCTBEHHBIM 32
MpPEAOCTaBICHNE MYHULMNAIBHON YCIyTH, 3asBJICHHS W  MPEICTAaBICHHBIX
3asBUTEJIEM WJIA €TO NIPEACTABUTEIIEM JOKYMEHTOB.

2.  JlomxHOCTHOE JIMLIO aIMHUHUCTpPALINH, OTBETCTBEHHOE 3a
MPEAOCTaBICHNE MyHUIIMITAJIBHOW YCIYTH, B TEYEHUE S5 KaJICHAAPHBIX JHEU CO JHS
pErucTpanuuy 3asiBJICHUS OCYIIECTBIISIET MPOBEPKY 3asBICHUS W TPEACTaBICHHBIX
3asBUTEJIEM WM €ro MNpEeACTABUTEIEM [OKYMEHTOB HAa HallMuMe€ OCHOBAHUM,
yCTaHOBJICHHBIX B TTyHKTe 2 ['maBel 10 Pa3mena 2 HacTosmero aaMuHUCTPATHBHOTO
periaMeHTa.

3. B caydae ycraHOBieHHMS B XOAE€ MPOBEPKH, MPEAYCMOTPEHHOU
HACTOSIIUM aJMUHUCTPATUBHBIM PETJIAMEHTOM, HaJlM4Wsl OCHOBAHUA ISl OTKasa B
MPEeAOCTaBICHUM MYHHUIIMNAIBLHON YCIyTH, ykazaHHoro B I'maBe 9 HacTosIero
aIMUHUCTPATUBHOIO  pErjaMeHTa, JOJDKHOCTHOE  JIMIO  aJMHUHUCTPAIUH,
OTBETCTBEHHOE 3a MPEAOCTABJICHNE MYHUIIUNAIBLHOW YCIYTH, IPUHUMAET PEIICHUE
00 OTKa3e B MPEIOCTABICHUM MYHUIIUTIATHHOM YCIyTd, MOCJIE YEero B TEUCHUE
JIBYX KaJEHAAPHBIX JHEHW TMOJrOTaBIMBACT MUCHMEHHOE YBEIOMIIEHHE 00 OTKasze B
NpPEAOCTaBICHUA MYHUIUIIAIBHOM YCIAYTHM C YyKa3aHWEeM NPUYMH OTKa3a u
o0ecrieuynBaeT ero MoAMNMCaHue rIaBoi aIMUHUCTPAIIUU.

B cnydae yctaHOBIEHHUsSI B XOJl€ MPOBEPKHU, MPEYCMOTPEHHON MYHKTOM 2
['maBel 3 Pa3nena 3 HacTOSIIEro aJAMUHUCTPATUBHOTO PETJIaMEHTa, OTCYTCTBUS
OCHOBAaHUS JJISI OTKa3a B MPEAOCTABICHUM MYHUIUNAILHOW YCIYTH, YKa3aHHOTO B
nynkre 2 I'maBel 10 Paznmena 2 Hactosiiero aaMUHUCTPATUBHOTO peErjiaMeHTa,
JOJDKHOCTHOE  JIMLO  aJIMUHUCTpPAlMW, OTBETCTBEHHOE 3a IPEIOCTABIICHHE
MYHULIUNAIbHON YCIyTH, IPUHUMAET pEIICHHE O MNPHUHATUU 3asBJICHUS K
PacCMOTPEHHIO, O YEM JIEJIACT 3alKCh HA 3asBJICHUU U B KypPHAJIE PETUCTPALUU
MOCTYNUBIINX JOKYMEHTOB.



4, Pe3ynpraToM agMUHUCTPATHUBHOW MPOLEAYPHI SBISETCS PEUIEHUE O
NPUHATUU 3a8BJICHHMS K PAcCCMOTPEHUIO WM YBEJOMIIEHHE 00 OTKa3ze B
IIPEIOCTABIECHUN MyHULUIIATIBHON YCIIYTH.

S. CriocoboMm ¢ukcanuu pesyipraTa aJMUHUCTPATUBHOW MPOLETYpHI
ABJIIETCS 3aIIMCh B )KYpHAJE PErUCTpalMy MOCTYNUBIIUX JOKYMEHTOB O IMPUHATUU
3asBJIEHUSI K PACCMOTPEHHIO WM NHCBMEHHOE YBEJOMIJICHHE 00 OTKaze B
IPEIOCTABICHUN MYHULHUIIAJIBHON YCIYTH B KypHAJIe PErHCTPALMU MOCTYIUBIINX
JIOKYMEHTOB.

I'maBa 4. [ToaroroBka BHINNCKH U3 MOX03AHCTBEHHBLIX KHUT

1. OcHoBaHuEM i1 Hayajla aAMUHUCTPATHBHOM MpPOLIEAYpPHI SBISETCA
IIPUHATHE  JOJDKHOCTHBIM  JIMIIOM  aJIMMHUCTpPAlM{, OTBETCTBEHHBIM  3a
[IPEJOCTABICHNE MYHUIUIIAJBHON YCIYTH, PELICHHUS O NPUHATUU 3asBJIICHUA K
PAacCMOTPEHHIO B COOTBETCTBMM C IIyHKTOM 3 I'maBel 3 Pasgena 3 Hactosiero
aIAMUHHACTPATUBHOIO PEIVIAMEHTA.

2. JIOMKHOCTHOE JULO aIMUHHCTPALINH, OTBETCTBEHHOE 3a
MPEIOCTABIEHNE MyHULIMIIAJIBHON YCIYTH, B TE€UEHHUE ABYX pabO4YMX JHEH CO JTHS
IIPUHATHS PEIICHUS O PUHATUU 3asBICHUSA K PACCMOTPEHUIO OCYIIECTBISAET TOUCK
B TOXO3SMCTBEHHBIX KHHWIax CBEJCHWUM, 3alpallMBACMbIX 3asBUTEIIEM B
3asiBJICHUM, W TMOATOTABIMBAET COOTBETCTBYIOLIYIO BBINUCKY (BBINHCKH) W3
MTOXO3SMCTBEHHBIX KHAT B JIBYX JK3EMILIAPAX.

3. B cnydae, ecnu 3asdBiIEHME COAEPKUT 3alpoOC CBEACHHU U3
MOXO3SIMICTBEHHBIX KHUI O HAJIWYUMU y TPAXKJAaHWHA IIpaBa Ha 3€MEJbHBIM YYacTOK,
JOJDKHOCTHOE  JIMIO  aJIMHHMCTPAllMHM, OTBETCTBEHHOE 3a IPEJOCTABIICHHE
MYHULUIAIBHOW YCIIYyTH, NOATOTABIMBAET BBIMUCKY U3 MOXO3AWCTBEHHBIX KHUT O
HaJIM4YMM y TpaXJaHWHA TpaBa Ha 3€MENbHBIA ydacTok 1o (dopme,
npeaycMOTpeHHOM — mpukazom  DepepalbHOM  CIyXObl  TOCYJapCTBEHHOM
peructpauuu, kagacrpa u kaprorpapuu ot 25 aBrycra 2021 r. Nell/0368 «O6
YTBEPKJICHUH (POPMBI BBIMUCKA M3 TOXO3IMCTBEHHOM KHUTH O HAIUYUU Y
rpakIaHVHA MPAaBa HA 36MEJIbHBIN y4aCTOK).

B cnyuae ecnu 3asiBeHHE COACPKUT 3aMPOC CBEICHUN U3 MOXO35UCTBEHHBIX
KHUI (32 HCKJIFOYEHHEM CBEIECHUN O HAIMYMU y TPakKJIaHMHA [PaBa HA 3€MEJbHBIN
Y4acTOK), TOJKHOCTHOE JIMIIO aAMUHUCTPALIMHA, OTBETCTBEHHOE 3a MPEJOCTaBICHUE
MYHUIIUTIATBHOM YCIYTH, MOJArOTABIMBAET BBIITUCKY U3 MOXO3SMCTBEHHBIX KHUT B
dbopme JTMCTOB MOXO3SIMICTBEHHON KHUTH, YCTAHOBJIEHHBIX MPUKa30M MHHCENbX03a
Poccum ot 27 centsopst 2022 roga Ne 629 «O6 yrBepxkaeHun GopMbl U MOpsIKaA
BEJICHUS MTOXO3SIMICTBEHHBIX KHUI.

4.  Tlocrne MOATOTOBKMU BBIMHUCKU (BBIMUCOK), YKa3aHHOM (yKa3aHHbBIX) B
nynkre 3 ImaBel 4 Pasznmena 3 HacTosimiero aJMHUHUCTPATUBHOIO perjlaMeHTa,
JOJDKHOCTHOE  JIMLO  aJIMHHHUCTPALlMM, OTBETCTBEHHOE 3a IPEJOCTABJICHHE
MYHUIIMIIAJIBHON YCIIyTH, B TEYEHHE OJHOTrO pabodero JHS CO JIHSA UX MOIATOTOBKHU
NOJIMUCHIBACT KAXKIBIA OK3EMIUISIP BBIMUCKU (BBIMUCOK), OOECHEeYMBaeT UX
IIOANIMCAHNE IT1aBOM aJMUHHUCTPALINH.

5. Pe3ynpraTroM aIMHUHHCTPATUBHOM MPOLIEAYPBI SBISETCS BBINKMCKA
(BBIIIUCKH) U3 IOXO35CTBEHHBIX KHUT.



6. CnocoboM ¢ukcanuu pe3ynbrara agMUHUCTPATUBHOM MPOLIETYpPbI
ABJISIETCA  TMOJINUCAHUE TJIaBOM  AJMUHHUCTPALIMM  BBIMUCKK  (BBIIHCOK) U3
MOXO3SIICTBEHHBIX KHHT.

I'naBa 5. HanpasJjienue (BbIga4ya) 3asiBUTE/II0 WU €0 MPEeACTABUTEIIIO
BBINUCKH U3 MOX0351/iCTBEHHBIX KHUT WJIN YBEIOMJIEHUA 00 OTKa3e B
NMPeA0CTABJIEHNY MYHHMUUIIAJIBLHOH yCIYTH.

1. OcHoBaHuEM i1 Havyajla aAMUHUCTPATHUBHOM MPOLENYpPHI SBISETCS
NOJANKUCAHUE TJIAaBOM aJIMHUHHUCTPALMU BBIMUCKU (BBIIMCOK) W3 MOXO35AMCTBEHHBIX
KHUI WIA DOUCBMEHHOIO YBEJOMJIEHME 00 OTKa3e B MPEAOCTaBICHUU
MYHHIUITATBHON YCIYTH.

JIOJDKHOCTHOE JMII0 aJMUHUCTPAllMU, OTBETCTBEHHOE 3a HAaIpaBJICHUE
(BpLIauy) 3asIBUTEIIO WJIM €T0 MPEICTABUTENIO pe3yIbTaTa MyHUIIMNAIBHOW YCIYTH,
B T€UEHHUE TpeX pabouMX AHEH CO AHS PETUCTPALMH 3asBJICHUS O MPEJOCTABICHUH
BBIIIUCKA WX KHUTH HAIpPAaBISIET 3aSBUTENI0 WM €ro MPEACTABUTENIO BBIMHCKY
(BBIMKMCKU) U3 TMOXO3SIMCTBEHHBIX KHHUI TOYTOBBIM OTIPABICHUEM IO MOYTOBOMY
aZipecy, yKa3aHHOMY B 3asBJICHUM, JIMOO 1O OOpAalllEHUIO 3asBUTENS WU €ro
IpEICTaBUTEINS - BpydaeT €€ (UX) JIUYHO.

VYBenomnenne o0 OTKa3e B MPENOCTABICHUM MYHUIUNAIBHON yCIyru
HAIIPaBJISIETC 3asBUTEII0 WIM €r0 IPEACTABUTENI0 JIOJDKHOCTHBIM  JIMIIOM
aJIMUHUCTPALIMM, OTBETCTBEHHBIM 3a BbIJAdy (HAINpaBIICHUE) 3asBUTEIIO0 WM €ro
MPEACTABUTEINIO PE3YNIbTATA MYHUIIMIAIBHONU YCIYTH, TOYTOBBIM OTIIPABICHUEM T10
MOYTOBOMY aJ[peCy, YKa3aHHOMY B 3asIBJICHUH, JINOO MO OOPALIECHUIO 3asIBUTEIS LI
€ro MpeACTaBUTENS BPYyYaeT €ro JUYHO B TEYEHHE OJHOI0 paboyero AHEN co JIHs
€ro NOJNUCAHUS T1aBON aIMUHHUCTPALIUU.

B ciydae nogauu 3asiBJeHUs B 3JIEKTPOHHOU (popme yBegomiieHne 00 0TKa3eB
MPEIOCTABICHU MYHUIIMTIAILHOM YCIYTHM HaIpaBisieTCsl B AJIEKTPOHHOU (opme
3aSBUTENII0 WJIM €ro NPEACTABUTENI0 JOJKHOCTHBIM JIMIIOM aJMUHHUCTPALNH,
OTBETCTBEHHBIM 32 BbIJauy (HAMpPABJICHHUE) 3asBUTEII0 WM €r0 IPEICTaBUTEIIO
pe3yabpTata MyHULMNAIbHON YCIYTd, MO aJapecy 3JEKTPOHHOW MOYTHI 3asBUTEIS
WM €ro MpeJICTaBUTENS TUO0 B €ro JIMYHbIM kabuHeT Ha [lopTasie B TeueHrne 0AHOro
pabouero JHs CO THA €ro MOANMCAHUS TJIaBOM aJMUHUCTPALIUH.

2.  PesynmbraroM amMUHHCTPATUBHOW MPOIEAYPHI SBISCTCS HAIMPaBICHHUE
(BblHaua) 3asBUTENI0 WJIM €ro MPEJACTABUTENIO BBIMUCKA (BBIIUCOK) U3
MOXO3SMUCTBEHHBIX KHHUI WJM YBEIOMJIEHHS 00 OTKa3ze B MPEAOCTaBICHUU
MYHULUIIAJIBHOW YCIIYTH.

3. CnocoboM ¢ukcanuu pe3ysibTara aAMUHUCTPATUBHOW MPOLIETYpPHI
SBJISIETCSI 3aHECEHHUE JIOJDKHOCTHBIM JIMIIOM aJMUHHUCTpAIlMU, OTBETCTBEHHBIM 3a
BbIJIauy 3asiBUTENIO WM €0 MPEICTABUTEIO pe3ybTaTa MyHUIIMIIAILHOW YCIYTH, B
KypHajie OTIPAaBISEMbIX JTOKYMEHTOB OTMETKM O HamlpaBJICHUU (BblAAu€) BBITUCKU
(BBIMKMCOK) U3 MOXO3SIMCTBEHHBIX KHUT 3asBUTENIO WU €r0 MPEACTABUTENI0 WIIU
yBeZloMJIeHHsI 00 OTKa3e B IMPEAOCTABICHWH MYHUIIMMAIBHON YCIYTH 3asBUTEIIO
VI €0 NPEICTABUTEIIO.

I'naBa 6. UcnpaBjieHue JOMYNIEHHBIX OMEYATOK M OIIMOOK B BbIJIAHHBIXB



pe3yjabTare NpeaoCTaBJICHUA MyHHI[I/IHaJILHOﬁ YCIYId JOKYMEHTaX

1.  OcHoBaHuMeM IJsi MCHPABIICHUS JOIMYIICHHBIX OMEYaTOK U OLIMOOK B
BBIJIAHHOW B pe3yJibTaTe MPEJOCTABICHUS MYHMUIIMMAIbHOW YCIYTH BBIIIUCKE W3
MOXO3SIICTBEHHBIX KHHUT (Jjajieeé MO TEKCTy - TEXHUYecKas OIMOKa) SBIsETCA
MOJIyYeHUE aJMUHUCTpALMEN 3asgBiIeHUs] 00 UCTIPABICHUHU TEXHUYECKON OITUOKHU OT
3asIBUTEJNS WJIU €0 MPEACTABUTEINS.

2. 3asgBieHwe 00 UCHOpaBICHUM TEXHUYECKOM OMIMOKKM  TMOJaeTcs
3asiBUTEJIEM WJIM €ro MpeACTaBUTEIEM B aJMMUHHUCTPALMIO OJIHUM M3 CIOCOOOB,
yKka3aHHbIM B myHkTe 3 [maBbel 6 Pasmena 3 HacTosiiero aaMHUHHCTPATHBHOTO
perjiaMeHTa.

3.  3asgBrneHue 00 HCIPaABICHUM TEXHUYECKOW OMIMOKH pPETUCTPUPYETCS
JOJKHOCTHBIM JIMIIOM aJIMHUHHUCTPAIIMH, OTBETCTBEHHBIM 3a MPUEM U PETHCTPALIUIO
JIOKYMEHTOB, B IOPSJIKE, YCTAHOBJIEHHOM TJIaBOM HACTOSIILIETO aIMUHUCTPATUBHOTO
perjiaMeHTa, ¥ HampaBiiAeTCs JOJDKHOCTHOMY JIMILYy, OTBETCTBEHHOMY 32
IIPEAOCTABIEHNE MYHULIMTIIATbHON yCIIYTH.

4.  JlomxHOCTHOE JULIO aJIMMHUCTpALUH, OTBETCTBEHHOE 3a
IPEIOCTAaBICHUE MyHUIIUIIAJIbHON YCIyTH, B T€YEHUE OJHOTO paboyero JHs cO JTHS
peructpanMu 3asBiICHUS OO0 WCIpPABIEHUUM TEXHUYECKON OIIMOKM MpOBEpseT
NOCTYIHMBILIEE 3asBJICHUE OO0 HCIPABICHUU TEXHUYECKON OMIMOKH Ha MpeaMeT
HAIMYUS TEXHUYECKOHW OMMOKM B BBIJAHHOM B pe3yJbTaTe MPEeIOCTaBICHUSA
MYHUIUTATBHON YCIYTH IOKYMEHTE U IPUHUMAET OJHO U CIEIYIOIUX PEIICHUI:

1) 00 uchnpaBiIeHHH TEXHUYCCKOM OIIMOKH;

2) 00 OTCYTCTBHH TEXHHYCCKOM OIIMOKH.

5.  Kpurepuem mnpuHsATHS pelIeHHs, yKa3aHHOTO B TyHKTe 4 [maBwl 6
Pasmena 3 HacToOAIIEro aJIMHUHUCTPATUBHOTO perjaMeHTa, SBISETCS HaJIndne
onevyaTku U (Wau) OMMOKU B BBIJAHHOM 3asBUTENIO0 WU €ro MpeCTaBUTEIIO
JTOKYMEHTE, ABJISIOIIEMCS pEe3yJIbTaTOM MPEIOCTaBICHUS MyHUIIMIAIBHON YCIYTH.

6. B caywae mpuHSATHS pelieHUs, YKazaHHOTO B MOAMyHKTe 1 myHkTa 4
I'naBer 6 Paznena IIl HacTodAlero aAMMHUCTPATUBHOTO PETJIAMEHTA, JOJLKHOCTHOE
JUIO aIMUHUCTPAlMM, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHHUIMIAIbHON
yCIyTH, MOJATOTaBIMBACT BBIMUCKY M3 MOXO3AWCTBEHHBIX KHUT C MCIPABICHHON
TEXHUYECKON OIIMOKOW B TOpPSIKE, MPEAyCMOTPEHHOM NyHKTamu 2-4 I'nmaBel 4
Paznena 3 HacrosIiero afMUHIUCTPATUBHOTO perjlaMeHTa.

/. B ciydyae mpuHSATHS pELIEHUs, YKa3aHHOTO B MOAMYHKTE 2 MyHKTa 4
I'naBbl 6 Paznena 3 HaAcTOSIIEr0 aJMUHUCTPATUBHOIO PErJIaMEHTa, JAOHKHOCTHOE
JUIO0 aJAMUHUCTPALIMM, OTBETCTBEHHOE 3a MPEJOCTABICHHE MYHHUIMNAIbHON
YCIIyTH, TOTOBUT YBEJOMIIEHUE 00 OTCYTCTBUM TEXHUYECKOUW OIIMOKH B BHIJAHHOMB
pe3yibTaTe MPenoCTaBICHUS MYHULMIAIBHON YCIyTM JIOKYMEHTE, 00ecreunBaeT
€ro MOJNUCAHMUE TJIABOW aIMUHUCTPAIMH, MOCJIE YEro HEMEIJIEHHO MepeaeT €ro
JOJDKHOCTHOMY JIMILY aAMUHUCTPALIMKM, OTBETCTBEHHOMY 3a HampaBlieHUe (BblAauy)
3asBUTEIIIO WJIM €T0 MPEICTAaBUTENIO Pe3yIbTaTa MyHUIIMITATIHOW YCIIYTH.

8. JomKHOCTHOE JHIIO0 aJAMUHUCTPALMM, OTBETCTBEHHOE 3a HaIlpaBJICHUE
(BBIIAYY) 3aBUTENIO WIIM €TO MPEACTABUTENIO PE3yIbTaTa MyHUIIUIIAJIbHON YCIIyTH,
B TEYEHHE OJHOro paboyero AHS CO JHS MOJMUCAHUS TJABOM aJIMUHUCTpALUU
OJTHOTO W3 JIOKYMEHTOB, YKa3aHHbIX B NyHKTe 6 wmnm 7 I'maBel 6 Paznena 3



HACTOSIIEr0 aAMHUHUCTPATUBHOIO PETVIAMEHTA, HAINpPAaBISET YKAa3aHHBIA JOKYMEHT
3aBUTEIII0 WM €r0 MPEACTABUTEII0 IOYTOBBIM OTHPABICHUEM MO IMOYTOBOMY
aZpecy, yKa3aHHOMY B 3asBJICHUN 00 WCIPABICHUH TEXHUYECKON OIMOKHU JTUOO MO
oOpallleHUIO 3asIBUTEIIS UK €T0 MPEICTAaBUTENS - BpyJaeT €ro JUIHO.

9. PesynpraToM paccMOTpeHUs 3asBJICHHUS 00 UCIPABICHUU TEXHUUYECKOM
OMMOKA B BBJIAHHOM B PE3yJIbTaTe MPEAOCTABICHHUS MYHHUIIUNAIBHOU YCIYTH
JIOKYMEHTE SIBJIACTCS:

1) B ClIy4ya€ HAJIMYMSI TEXHUYECKOW OIIMOKM B BBIJAHHOM B peE3yJIbTaTe
MPEIOCTABJICHNUS] ~ MYHHUILMIAIBHOM  yCIYTH  JIOKYMEHTE -  BBIIIHCKA U3
MOXO3SMCTBEHHBIX KHUT C UCITPABIICHHOW TEXHUUECKOM OIINOKOM;

2) B ciay4ae OTCYTCTBHUS TEXHHYCCKOM OIIMOKK B BBIIAHHOM B PE3yJIbTaTe
MPEOCTaBICHNUS MYHMIIUIIAJLHONM yCIYTd JOKYMEHTE - yBeJIOMJIEHHE 00
OTCYTCTBUH TEXHMYECKOW OIIMOKHM B BBIJIAHHOM B pPE3yibTaTe IPEIOCTABICHUS
MYHULHUIIAJIBHOW YCIIYTH TOKYMEHTE.

10. CnocoboM (Qukcanuu pesyibTaTa pPacCMOTPEHHUSI 3asBICHUS 00
UCIPABJICHUN TEXHUYECKOW OIIMOKU SIBJISIETCS 3aHECEHHUE JIOJKHOCTHBIM JIUIOM
aJIMUHUCTPAIIMK, OTBETCTBECHHBIM 3a HAmMpaBjeHHE (BbIAAUy) 3asSBUTENIO WIH €TO
MPECTABUTENIO Pe3yjIbTaTa MYHHUIIMTIATBHON YCIYyTH, B JKypHaJie OTHPABISEMBIX
JIOKYMEHTOB OTMETKU O BbIJau€ BBINUCKHU (BBINHUCOK) M3 MOXO3SHUCTBEHHBIX KHUT C
UCITPaBJICHHON TEXHUYECKON OIIMOKOM 3asBUTEIIIO UM €TI0 IPEICTaBUTEIIO.

PA3JAEJI IV. ®OPMbI KOHTPOJIA 3A TIPEJOCTABJIEHUEM
MYHUILMITIAJIBHOHR YCJAYT'U

I'nasa 1. [lopsaok ocyuiecTBIeHUsI TEKYIIEr0 KOHTPOJIsI 32
c00/II0JeHHeM UHUCIIOJTHEHHEM 0TBETCTBEHHBIMH H0/IKHOCTHBIMHM JIMIIAMU
MOJI0KEeHU

aIMUHUCTPATUBHOI0 PEerJIaMeHTa U HHbIX HOPMATUBHBIX MPABOBBIX
AKTOB,yCTAHABJIUBAKIINX TPeOOBAHMS K MPEAOCTABJICHUI0 MYHUIIMIIAJIbHOU
YCJIYI'd, a TAK/Ke IPUHATHEM UMHU PelleHui

1. TekylMi KOHTPOJb 33 MNPEAOCTABICHUEM MYHUIMIIAIBHON YCIyT'U
MIPOU3BOAUTCS TJIABOM aIMUHUCTPALIMU CEIIBCKOTO MTOCEIICHMUS.
2. Crnenuanuctel aJIMHUHUCTPAlMM, OTBETCTBEHHBIE 3a BbBIIIOJHEHUE

aJIMUHUCTPATUBHBIX Mpoleayp (AelcTBUil), HECYT MEPCOHATBHYIO OTBETCTBEHHOCTh
3a COONIOIEHWE CpPOKOB U TMOpsiAKa MpHeMa JOKYMEHTOB Ha IOJIy4eHHE
MYHULIMNIAIBHOU YCIIyTH.

3. IlepcoHanbHass OTBETCTBEHHOCTh CHELHUAINUCTOB aIMHUHHUCTPALIUU
3aKpeIUIsIeTCsl B UX JOKHOCTHBIX MHCTPYKIUSIX B COOTBETCTBUHU C TPeOOBAaHUSMU
3aKOHOAATENbCTBA.

I'naa 2. Ilopsaa0K U NEPHUOAUYHOCTH OCYIIECTBJICHHUS IUVIAHOBBIX U
BHEILIAHOBBIX MIPOBEPOK MOJHOTHI H KA4eCTBA NMPeI0CTABJICHUS
MYHUIIUNAJIbHOM YCJIYTH, B TOM YHCJIe NTOPAIAOK U (P)OPMbI KOHTPOJIS 32
MOJIHOTOI U Ka4eCTBOM NMPeA0CTABJICHUS MYHUIIUNIAJIbHOM YCIyTH

1. KOHTpOJIB INOJIHOTBI M KadCCTBa IPCAOCTABJICHUIA MYHHHHHaHLHOﬁ



YCIYTH OCYIIECTBISIETCS ITyTEM MTPOBEJCHUS MTPOBEPOK COOTIOICHUSI W UCIIOTHEHUS
CIICIUAMCTAMHA AJIMUHUCTPAIIMA TIOJIOKEHUH AJIMHHUCTPATHBHOTO PETIIAMEHTA,
WHBIX HOPMATHBHBIX IIPABOBBIX aKTOB. [lepHOIMYHOCTD TPOBEICHUS MPOBEPOK
HOCHT TUIAHOBBIN XapaKTep ¥ BHEIIAHOBBIN XapakTep:

1) mIaHOBBIC MPOBEPKU - OJIUH pa3 B TOI;

2)  BHEIUIAHOBBIC IIPOBEPKU - IO KOHKPETHOMY OOPAILICHHIO 3asIBUTEIICH.

2. [To pe3ynpTaraM TPOBENCHHBIX IPOBEPOK B CIy4ae BBISBICHUS
HAapYIICHUI TIpaB 3asBUTENCH OCYIICCTBIISICTCS IMPHUBICUYCHHE BUHOBHBIX JIHI[ K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJIATEIHCTBOM Poccuiickoit @eneparuu.

I'maBa 3. OTBETCTBEHHOCTDH JAOI’KHOCTHBIX JIMIL

1. [Io pe3ynbTaTam NPOBENECHHBIX MPOBEPOK, B CIy4ac BbISBICHUS
HapylIeHUH COONIONCHUS COTPYJAHUKAMHU aIMUHHCTPAIIMM OTBETCTBEHHBIMHU 3a
MPEIOCTABJICHUE MYHUILIUMIIAIIBHON  YCIYyTH, TOJOXKEHUM AJIMHHUCTPATUBHOTO
periiaMeHTa BHHOBHBIE JIMIIAa HECYT JIUCHUIUIMHAPHYIO OTBETCTBEHHOCTh B
COOTBETCTBUHM C JCUCTBYIOIINM 3aKOHOIATEILCTBOM Poccutickon denepanuu.

2. OTBETCTBEHHbIC COTPYJHUKH QJAMUHUCTpPALUU  TPEAOCTABISIONINE
YCIIYTy, HECYT NEPCOHAIbHYIO OTBETCTBEHHOCTH 3a JeHCTBHs (Oe3leicTBHE) U 3a
NPUHUMAEMBbIE  PEIIEHMs,  OCYIIECTBIISIEMbIE B XOJ€  MNPEAOCTaBIICHUS

MYHHHHHaJIBHOﬁ YCIYIru, B COOTBCTCTBUU C I[Gf/iCTBYIOHIPIM 3aKOHOAATCIbCTBOM.

I'naBa 4. TpeO6oBaHus K mopsaAKy U (popMaM KOHTPOJIS 32
NpeaocTaBjJIeHueM MYHUIIUNIAJIBLHON yCJIyrH

1. Kontpones 3a  mOpenocTaBiieHUEM  MYHHUIMIAIBHOM  YCIYT'H
aAMUHHCTpALEN, €€ MTOJUKHOCTHBIMM JIMI[AMU OCYUIECTBIIIETCS CO CTOPOHBI
rpakaaH, MX 0ObEIMHEHUI W OpTraHU3AlMI IMyTEeM HalpaBieHUs oOpalleHul, KakB
aIMUHUCTPAIINIO, TaK U IMyTeM 00KaJloBaHUs AeHCTBUM (O€31eMCTBUIA) U pELICHUH,
OCYUIECTBJISIEMBIX (IIPUHATHIX) B XOJE€ UCIOJHEHUS aAMUHUCTPATUBHBIX IPOLETYP,
B BBILIECTOSIILIME OPraHbl MECTHOTO CAMOYIIPaBJICHUS U CyJ€OHbIE OPTraHbl.

2. JlaHHBII BHJ KOHTPOJISI OCYLIECTBIIAETCS TOCPEICTBOM OTKPBITOCTH
JNEATEIbHOCTH YIIPABJICHUS, IIOJYYEHHs] [IOJIHOM, AaKTyaJbHOM M JOCTOBEPHOMN
uHpopMmauu 00 aAMUHUCTPATUBHBIX MPOIEAYpaX M BO3MOXKHOCTH JOCYIAEOHOIrO
paccMOTpeHHs a0l B Ipoliecce MPeA0CTaBICHN MyHUIIUTIAIBHON YCITYTH.

3. Ilpu mpoBepke MOTyT paccMaTpHUBAaThCSI BCE BOIPOCHI, CBSI3aHHBIE C
IIPEAOCTABIECHNEM MYHULIMIIAIBHON yCiayru. IIpoBepka Takke MOXKET MPOBOAUTHCSA
10 KOHKPETHOMY OOpAIEHUIO 3asBUTEIIS.

4, B memsax mnpenocTaBieHHsT MYHUIUMIIAJBHOM YCIYIH B JJIEKTPOHHOM
dbopMe agMUHHUCTpALUsi CEIbCKOTO TMOCENEHUs O00eCleyrBaeT  3asBUTEIIO
BO3MOXXHOCTh OLICHUTHh KaueCTBO BBIMIOJHEHUS B 3JEKTPOHHOU (hopMe Kaxaoh u3
aAMUHHACTPATUBHBIX MTPOLEAYP NPEAOCTABICHHUS YCIYTH.

5. AaMuHUCTpauuei NoKHa ObITh OoOecredeHa BO3MOKHOCTb 3asiBUTEIIO
oneHuTh Ha EIII'Y u (umu) PIIT'Y kayecTBO BBINOJIHEHUS aJIMHHUCTPATUBHOU
MPOLIEAYPHl HEMOCPEACTBEHHO IOCJE €€ 3aBEPUICHUS B MOPSJIKE, YCTAaHOBJIEHHOM
nynktom 10 IlpaBun oneHku rpaxkaaHamMu S(HPEKTUBHOCTH  JEATEIBHOCTU
PYKOBOJUTEINEH TEPPUTOPUATIBHBIX OpraHoOB (benepanbHbIX OpraHoB



WCIIOJTHUTEILHON BIACTU (MX CTPYKTYPHBIX MOJPA3/CIICHUI) U TEPPUTOPUATBHBIX
OpraHOB TOCYMAapCTBEHHBIX BHEOIOKETHBIX (OHIOB (MX  PETHOHAIBHBIX
OTJIEJICHUI) C YYETOM KauecTBa MPEIOCTaBICHUS UMHU TOCYJAapCTBEHHBIX YCIYT, a
TaK)Ke MPUMEHEHHS Pe3yJIbTaTOB YKa3aHHOM OIIEHKU KaK OCHOBAaHUS JIJIsi IPUHSATHUSA
peleHuit 0  JIOCPOYHOM  TPEKPAIIEHWHU  HCIOJHEHHS COOTBETCTBYIOIIUMHU
PYKOBOJMTENSIMA ~ CBOMX  JIOJDKHOCTHBIX  OOSI3aHHOCTEH,  yTBEPKIIEHHBIX
nocta”oBiienueM [IpasutenbctBa PO ot 12.12.2012 1. No 1284 (nmanee - IlpaBuia
o1ieHKH 3(P(HEKTUBHOCTH).

6. JImst  OLIGHKM Ka4yecTBAa BBHITIOJIHGHHWS B  JJEKTPOHHOW  Qopme
aJIMUHUCTPATUBHBIX MPOLEAYP MPEIOCTaBICHUS YCIyTd JOJDKHBI MCIOIb30BaThCS
KpUTEpHUH, yCTaHOBJICHHbIE MyHKTOM 3 [lpaBun oneHku >PGEeKTUBHOCTH, U UHBIC
KpUTEPUHU.

7. OueHka 3asBUTENIEM KadyeCTBA BBINIOJIHEHUS aJIMHHUCTPATUBHOU
NpOLETypbl HE MOXET SBISATHCA OO0S3aTENbHBIM  YCIOBUEM IPOJOJDKEHUS
MPEAOCTABIECHNUS MYHUIIUIIAIbHON YCIIYTH.

8. [losy4yeHHBIE OLIEHKM KauecTBAa BBINOJHEHUS aJIMHUHHUCTPATUBHBIX
nporeayp o0o0matoTcs u aHAJTU3UPYIOTCS c HCIIOJI30BaHUEM
aBTOMATU3UPOBAHHOU MH(OPMATMOHHOU CHUCTEMBI «MHpopMainoHHO-

AHAJIUTHYCCKAA CUCTCMAa MOHUTOPHHI'A KA4CCTBA I'OCYAAPCTBCHHBIX YCIIYI)).

PA3JIEJI V. locyneOHbIii (BHECY1€0HBbII) MOPSA0K 00:KaT10BAHUSA
pelneHni uaencTBuii (0e31eiCTBUS) OPraHa, nNpeaoCTABJISIIONIET 0
MYHHUIIUTIAIbHYI0
YCJIYTy, 4 TAKKe ero T0JKHOCTHBIX JIMI

I'naa 1. Undopmanus 151 3aMHTEePeCOBAHHBIX JHII 00 UX IpaBe HA
nocyaedHoe (BHecy1eOHOe) 00:xai0oBaHue JelcTBUi (0e31ecTBYS) U
(mm)pemieHuid, NPUHATHIX (OCYLIECTBJIEHHBIX) B X0/1€ NPeA0CTABJICHMS
MYHHMIUNAJIbHON YCJIYT'H

1. 3asBUTENIL UMEET MPaBO Ha JocyAcOHOoe (BHeCyneOHOe) 00kalloBaHUE
nedctBui (0e3neicTBUS) W pELIEHUHM, NPUHATHIX (OCYIIECTBICHHBIX) B XOJE
MpEe0CTaBICHUS MYHHUITUTIATBLHON yCIIyTH (fanee - kanooa).

[Ipenmerom nocyaebHOro (BHECYIeOHOro) o00XajloBaHUsS, B TOM YHCIE,
SBIIAETCSL:

1)  HapylIeHHe CpOKa PEruCTpaIlMy 3arpoca 3asBUTENS O MPEIOCTABICHUH
MYHULIMNIAIBHOW YCITyTH;

2)  HapylUICHHE CPOKa MPEJOCTABICHUS MYHHIIUIAIBHOMN yCIyTH;

3) TpeOOBaHUE Yy 3asBUTENs JOKYMEHTOB WM HH(popmanuu, aubo
OCYUIECTBJICHUSI JIEUCTBUM, TNPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
MPENYCMOTPEHHO HOPMATUMBHBIMHM NPaBOBbBIMU akTaMu Poccuiickon Denepanuu,
HOPMATUBHBIMU TMPABOBBIMU aKTamMu benroponckoil 00macTv, MyHUIUIAIbLHBIMU
MPaBOBBIMH AKTaMU I MPEAOCTABIICHUS] MyHUIIMIIATBbHOMN YCIYTH;

4) oTka3 B  TOpHeMe  JIOKYMEHTOB,  MPEIOCTaBICHHE  KOTOPBIX
MPEyCMOTPEHO HOPMAaTUMBHBIMU MpPaBOBBIMH akTamu Poccuiickon @Penepanuu,
HOPMATHUBHBIMU TPABOBBIMU akTamMu benropojckoil o6mactu, MyHUIUMTATbHBIMU



IIPABOBBIMM aKTAMM JUIS IPEAOCTABICHNS] MyHULUIIAIIBHON YCIYTH, y 3aBUTENS;

5)  oTka3 B MpeNoCTaBICHHH MYHUIUIAIBHOW YCIYTH, €CIH OCHOBAHWUSI
OTKa3za HE TMpeaycMOTpeHbl (enepaqbHbBIMU 3aKOHAMM W HPUHATBIMH B
COOTBETCTBUM C HUMH WHBIMH HOPMAaTHMBHBIMH IPABOBBIMHM aKTamu Poccuiickoii
®denepauyy, HOPMATUBHBIMU IIPABOBBIMU akTaMu benroponackoit  obnacrw,
MYHHULUIIATbHBIMH IIPABOBBIMU aKTAMH;

6) 3aTpeOOBaHUE C 3asBUTENS NPU MNPEAOCTAaBICHUM MYHULIUIATbHON
YCIYTM IUIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMHM IPABOBBIMH AKTaMH
Poccuniickonn ®enepanyy, HOPMATUBHBIMM IIPAaBOBBIMH AaKTaMHM benropoackoun
001acTy, MyHUIIMTIATbHBIMU TIPABOBBIMH aKTAMU;

7) OTKa3 OpraHa, MPeJOCTABIIAIONIEIO MYHULUIAIBHYI)  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, IpeOCTaBIIIOIIETO MYHHIMIAIBHYIO YCIYyry, B
UCIPABJICHUU JIOMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIIAHHBIX B pE3yibTaTe
IPEJOCTABICHUS] MYHULMIAIBHOW yCIyrd JOKyMEHTax Ju00 HapylleHue
YCTAHOBJICHHOI'O CPOKa TAKUX UCIIPABIICHUM;

8)  HapyleHHe MopsiKa MPeIOCTaBICHUS MYHUIMIIAIEHON YCIYTH B 4acTH
COOJIIO/IEHUSI CPOKOB BBIMIOJHEHUS aJIMUHUCTPATUBHBIX MPOLEIYP, YCTAHOBIECHHBIX
AJMUHUCTPAaTUBHBIM PETIaMEHTOM;

9) IIPUOCTAHOBJICHUE TIPEIOCTABICHUS MYHHMIMIAIBHON YCIYTH, ECIH
OCHOBAaHMSI MPHUOCTAHOBJIEHUS HE NPEIyCMOTPEHbI (eaepalibHbIMUA 3aKOHAMU U
IPUHATHIMA B COOTBETCTBUM C HUMHU MHBIMH HOPMATHBHBIMHU IPABOBBIMH aKTaAMH
Poccniickont ®@enepanuu, 3akOHaMA 1 UHBIMU HOPMATUBHBIMU IPABOBBIMHU aKTAMH
benropoackoil 061acTi, MyHULUMIIAIbHBIMU PABOBBIMU aKTaMHU;

10) TpeOoBaHWe Yy 3asBHUTENS MPH MPEIOCTABICHUM MYHUIUIIATBLHON
yCIyTy JOKYMEHTOB WM WH(GOpMaluu, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUCh IPHU MEPBOHAYAIBHOM OTKAa3€ B IPUEME JOKYMEHTOB,
HEOOXOJUMBIX 1Sl  MPEJOCTaBICHUS MYHUIUNAIBHOM  yCiayru, Jubo B
IPENOCTABICHUM  MYHULUNAIBHOM  YCIYrM, 3a  MCKIIOYEHHEM  CJIy4aes,
MPEAYCMOTPEHHBIX MyHKTOM 4 dactm 1 cratebum 7 DenepallbHOrO 3aKOHA OT
27.07.2010 1. Ne 210-®3 «O0 opraHuzauuy NpeaOCTaBICHHUS TOCYAApPCTBEHHBIX U
MYHUIUOATBHBIX YCITyT».

2. OcHoBanueM HJig Hayaja MNPOUEAYpPhl JTOCYyAeOHOro (BHECYIEOHOIO)
00>kaJIoBaHMS SIBJIIETCS OOpallleHue 3asBUTENS B MUCbMEHHOMN (hopme.
3. 3agBuTENp MMEET MpaBO Ha IMONydYeHUE WH(DOpPMAIMA U JTOKYMEHTOB,

HEO0OXOIUMBIX JJ1s1 00OCHOBAHUS U PACCMOTPEHHUS KaTOOBI.

I'naBa 2. Opranbsl MECTHOI0 CAaMOYNIPABJICHUS, OPTaHU3ALMHU U
YIOJTHOMOYEHHbIE HA PACCMOTPEHME KAJT00bI JTHIA, KOTOPbIM MOKET ObITh
HaNpaBJIeHA KaJ100a 3asiBUTE/IA B 10Cy1e0HOM (BHeCY/1e0HOM) MOPSIIKe

1. Kanoba B mucemeHHOUW (opme momaeTcs Ha OyMa)KHOM HOCHUTENE, B
AJIEKTPOHHOU (hopMe B aJMUHUCTPAITMIO HA UM TJIaBbl aIMUHUCTPAIIMH CEITLCKOTO
MOCEIICHUSI.

I'naBa 3. Cnnoco0b1 vHpOPMUPOBaAHUS 3asiBUTEIEl 0 MOPSIAKe MOAAYU U
pPaccMoOTpeHus KaJT00bI



1. XKanoba MoxxeT ObITh HallpaBJIeHA MO TMOYTE, Yepe3 OPHUIMATBHBIN CaWT,
MOCPEACTBOM HCIOJIB30BAaHUS CUCTEMBI JoCyAeOHOro obkanoBanus, depe3 EIITY
wiu PIIT'Y, a Takyke MOKET OBbITh IPUHATA IPHU JIMYHOM [IPUEME 3aIBUTEIISL.

XKanoba nomxHa cosepkarh:

1)  HamMeHOBaHHWE OpraHa, MPEJOCTABIISIONIET0 MYHHIUIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIA OpraHa, MpefoCTaBIIAIONIEr0 MYHHUIIMIIAIBHYIO YCIyTy, JHOO
MYHUIIUTIATBHOTO CIIYXallero, pelieHus u JedcTBus (0e3eicTBUE) KOTOPBIX
00XKaITyIOTCS;

2) damMuinio, UMs, OTYECTBO (ITOCIIEAHEE - MPH HAIUYHMH), CBEACHUS O
MECTEKUTEIbCTBA 3asBUTENS - (PU3MUECKOro Juila TM00 HaMMEHOBaHUE, CBEACHUS O
MECTE HaxOXXJICHUS 3asBUTENS - IOPUAYECKOrO JIMIA, a Takke HOMep (HoMepa)
KOHTAKTHOTO TenedoHa, aapec (aapeca) 3JIEKTPOHHOM MOuThl (NMIPU HAIWYUU) U
MOYTOBBIN a/Ipec, O KOTOPBIM JAOJKEH ObITh HAPABIIEH OTBET 3aBUTEINIO;

3) cBelieHUs1 00 O00KalyeMbIX PELICHUAX M JeUCTBHUIX (0e31eiCTBUN)
OpraHa, IMpeIOCTABIAIOIIEr0 MYHUIUNAIBHYIO YCIYTy, JODKHOCTHOIO —JIMIA
OpraHa, MNPEJOCTaBISAIOUIET0 MYHUIUNAIBHYIO YCIYry, JHUOO MYHHUIMIAIBHOTO
CITy’Kallero;

4)  nOBOJIBI, HA OCHOBAaHHU KOTOPBIX 3asBUTENb HE COTJIACCH C PEHICHUEM U
nerctueM (0e3aeiicTBUEM) OpraHa, MpeJOCTABISIIONIEr0 MYHULUIIAIBHYIO YCIYTY,
JOJHKHOCTHOTO JIMIIA OpraHa, MPeJOoCTAaBIAIONIEr0 MYyHHIMITAIBHYIO YCIyTY, MO0
MYHUIIUIIAJIBHOTO CITYKalEero. 3asiBUTENIEM MOTYT OBbITh MPEICTaBIECHbI JOKYMEHThI
(TpY HATTMYKH ), TOATBEPIKIAIONITUE JOBOIBI 3asIBUTEIS,TNO0 UX KOTIHH.

XKanoba, noctynuBmIass B OpraH, NPEIOCTABISAIOMUNA MYyHUIUIAIBHYIO
yCIyry, TOJUIEKUT PACCMOTPEHUIO  JIOJDKHOCTHBIM  JIMIIOM,  HaJEJIEHHBIM
MOJIHOMOYMSIMU TI0 PAaCCMOTPEHUIO >Kajo0, B TeueHue 15 (msaTHaamaTtv) paboumx
JHE co JHA ee perucTpauud, a B ciydyae oOO0KajJoBaHMsI OTKa3a oOprasa,
MPEIOCTABISAIONIEI0 MYHHUIIUIAIBHYIO YCIYTy, JAOJDKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIISAIONIEIO0 MyHHUIIMIIATBHYIO YCIYTy, B MPUEME JOKYMEHTOB Y 3asBUTEIS
o100 B WCHOPABICHUHM [OMYIICHHBIX OMNEYaTOK H OMMOOK WM B Clydae
00KaJlOBaHUS HAPYIIIEHUS] YCTAHOBIIEHHOTO CPOKa TaKMX HCIPABJICHHUN B TEUCHHED
(msiTH) pabouyux IHEW CO IHS €€ PEruCTpalUu.

[Io pesymbpraTaM paccCMOTPEHHUs KaJIOOBI OpraH, MPEIOCTABISIOMINI
MYHUIIUIAJIBHYIO YCIYTY, IPUHUMAET OHO U3 CIEIYIOMINX PEUICHHI:

1)  ynoBueTBOpsieT kajno0y, B TOM 4YHcie B (OpME OTMEHBI MPUHSATOTO
pelIeHus, UCTIPaBIICHUS JIOTTYIIIEHHBIX OpTaHoM, MPEIOCTABIISIONIUM
MYHHIIMTIAJBHYIO YCIIYTY, OINEYaTOK M OIMMOOK B BBIJAHHBIX B pe3yjbTare
MIPEIOCTABIICHUSI MyHUIIUTIAJBHON YCIYTH JOKYMEHTaX;

2)  OTKa3bIBaCT B YJAOBJICTBOPECHUH JKAIOOBI.

He mo3gnee s, cleayromero 3a JHEM MPHUHATHS PEUICHUs, 3asSBUTEIIO B
NUCbMEHHOW (opMe H 1O JKEeTaHWIO 3asBUTENS B JJIEKTPOHHOW (opme
HAIPaBIIIETCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX pacCMOTPEHUS KalOOBbI.

B cnyuae mpusHaHus KanoObl TOJJIEKaIIel YJOBIETBOPEHUIO B OTBETE
3aABUTENIO0 JaeTcsi HHPOpMalus O JEHCTBUSX, OCYUIECTBISEMBIX OPraHOM,
IPEIOCTABISAIONIMM MYHULUMAIBHYIO YCIyry, B LEISIX HEe3aMeIIUTEIbHOrO
yCTpaHEHUs BBISBICHHBIX HAPYIIEHUN NpPU OKAa3aHUM MYHUIIMIAIBHOW YCIIyTH, a



TaK)K€ MPUHOCITCS W3BUHEHHs 3a JIOCTAaBJIEHHBIE HEYN00CTBa W YKa3bIBaeTcs
uHboOpMaIlMsl O JalbHEWIIUX JCHCTBHUAX, KOTOpbIE HEOOXOJMMO COBEPIIHUTH
3asIBUTEINIO B LEJSIX MTOJIYYCHUS MyHULIUIIAIBHON YCIIYTH.

B ciyuyae npusHaHus kajoObl HE MOAJIEXKAIEH YJOBJIETBOPEHUIO B OTBETE
3asBUTENIIO JAIOTCSI apTyYMEHTUPOBAHHBIE PA3ZBACHEHUS O IPUYMHAX IPUHATOIO
pEelIeH s, a TaKKe HHPOopMalrs 0 MOPSAAKE 00KaTOBAaHUS IPUHATOTO PEIIECHUS.

B cnyuyae yctaHOBiI€HHS B XOZ€ HIIM IO pe3yIbTaTaM PacCMOTPEHHUS KajJo0bl
IIPU3HAKOB COCTaBa aJMWHUCTPATUBHOIO MPABOHAPYLICHHUS WA MPECTYIUICHUS
JOJDKHOCTHOE JIMIO, HAJEJICHHOE IMOJHOMOYMSAMU IO PAaCCMOTPEHHIO Kayloo,
HE3aMEeIMTEIBHO HAIIPABIIET UMEIOIIMECS MaTepraibl B OPraHbl IPOKYpaTyphI.



Ipuioxenue

K aIMUHUCTPATUBHOMY perjiaMeHTy
NpeaocTaBJIeHU MyHUIIUIIATBHOMH YCIYyTH
«Bbl1aya BBINMCKH U3 NMOX03AHCTBEHHBIXKHUI»

B apmunuctpanuro [lonoBckorocenbckoro
NOCEJICHHUS] MyHULIMITAJIBHOTO pailoHa
«KopouaHckuii pailon»
benropomackoii o6actu
OT

(ammnus, ums 3asiBUTENS (TIOJTHOCTBIO), TPU HAMYUH OTYECTBO 3asIBUTENIS (TIOJTHOCTHIO)

JOKYMCHT, y,ZIOCTOBepHIOHII/Iﬁ JJUYHOCTD 3asABUTCIIA:

(BU, cepysi, HOMEP, KeM H KOT/ia BbLIaH)
MPOKMBAIOIIETO N0 apeCy: MOYTOBBIN aJpec: KOHTAKTHBIN TeNEePOH aapec
3JIEKTPOHHOM
MOYTHI

(TIpH HaTMYHN)

3A5IBJIEHUE

[Ipoury npeaocTaBuTh BBIMUCKY U3 MTOXO3SIMCTBEHHBIX KHUT O

(VKaszvieaemcs nepeuens 81008 C8e0eHUll U3 NOX03AUCMBEHHBIX KHUZ, UHPOpMAYUs 0 KOMOPbIX He0bX00umda
3aA6UMENI0, - 0 3eMENbHOM YUACMKE, CeNbCKOXO3AUCMEEHHBIX HCUBONHBIX, NIMUYAX, NYELAX, CENbCKOXO3ANUCMEEHHO
mexHuKe, 060py008anUl U MPAHCROPMHBIX CPeOCMEAX U (Uil) UHble C8COeHUs U3 NOXO3AUCHBEHHBIX KHUS O TUYHOM
noocobHom xo3scmee)

[Ipunoxenus:
1.
2.

«» 20 T. [Toamnuce




